2012-13 STS Workshop

2012-13
STS
Training

for Non-Public Schools

OTS vs. STS

» Official transcripts are created by the
Official Transcript System (OTS) based on
data imported from STS

— Student must have a graduation date to have
a transcript in OTS

— OTS does not have auto-delete when a grad
date is removed from STS. Users must
contact Sue Millican with LDE to delete the
student from OTS

* OTS is an imaging system which contains
all official transcripts for your school from
1912 to present graduates
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OTS vs. STS

* OTS Access and Technical Support

— Access to OTS requires a separate access
request made to LDE

— Each site should have at least one person
with access to OTS

Sue Millican

* sue.millican@la.gov
* (225) 342-9963 or (877) 453-2721

2012-13 STS Workshop
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— OTS Access and Technical Support Contact:
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Institutional Access to STS Data

* Colleges and universities have no direct access to
any STS records for students still in high school

Public colleges and universities receive STS data,
about students still in high school, from the Board
of Regents in the form of an extract file 3 times a
year

— STS data which is incorrect or incomplete on the date
the extract file is created will not be corrected for the
institution to view until the next extract file is created

2012-13 STS Workshop

Centenary College is the only nonpublic to
receive the reports

STS User Access

* A STS User ID must be requested for each
person who uses the system

— Do not re-use a User ID
— STS Users who are no longer authorized by your
site must be deleted ASAP
* Non-Public schools request STS access by
submitting the STS Security Access Request
Form to LOSFA

— Form is available on the LOSFA website

2012-13 STS Workshop

— Submission by e-mail to helpdesk@osfa.la.gov is
preferred
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Access Request Form

generally the school’s
principal or headmaster,
but may be someone
else if your school has
designated a Security
Coordinator & informed
the Department of
Education of that
designation.

Enter the information for
the person who needs a
new password, or

Security Request Form for Hon-Public Schoals. doc [Compatibility Mode] - Micrasoft Word

References  Mailings  Review  View  Acobat

g

OFFICE OF STUDENT FINANCIAL ASSISTANCE
P.0. BOX 91202 - BATON ROUGE, LA. 70821-9202

Security Request Form for Access to
La. Dept. of Education

Requester Phone Number:
Fequeseriame
Bonool Name

Sarzn

whose permissions
need to be changed.

SER B Tformation: 2rzon

AccountUser Name:

£-msil Addrass
PCOparating System
Enona NumbarafAccount User: Exampis: windows XF

A pplication Access Authority information:

2012-13 STS Workshop

1 Inquiy for Student Transcript Dsts
0 Usdsia for Student Trarscrini D
i of Stugent

©** NOTE: e-mail completed form to: Operations@la.qov
For questions call Steven LeBlanc at 225-219.7633

\
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STS Password Maintenance

Password Reset System (PRS):
https://password.doe.louisiana.gov/

Allows users to change their password if it is forgotten or
expired
— Must set up in advance

— and
you will have to create a new password when you do this

May not be used if the User ID is revoked

2012-13 STS Workshop

* PRS User Guide:
https://password.doe.louisiana.gov/help.pdf
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2012-13 STS Workshop

STS Password Maintenance

* |f your password is revoked

— Non-Public Schools must E-mail the LOSFA Helpdesk at
helpdesk@osfa.la.gov

* Password Rules

— Minimum length: 8 characters

— Must contain at least 3 of the 4 complexities:

— - Upper case characters (A-Z)
- Lower case characters(a-z)
- Numeric digits (0-9)
- Non-alphanumeric characters (e.g., %, &,5)
New passwords cannot be the same as any of the previous 5
passwords
Not contain the user's ID or parts of the user's full name that
exceed two consecutive characters

PRS: Password Reset System — 15t time user

/. Password Reset System (PRS) - Windows Internet Explorer provided by LOSFA |- Z X

[ hetps:ipassward e Jowisians. gavi =8 [[#2][ ] Jask.com [l

[Search (Al-+Enter to search in & new tab)
o T

]Q"@v@}wagev@mnlsv »

Password Reset System (PRS)

User ID: Enter your user id in the box to
the left labeled User Id.

OR

If you don't kifow your User 1D please selact your Site,
District, or Agency from the list below:

=

Enter your
current.

unexpired
STS user ID to

go to the user
maintenance

screen, THEN m
click “Verify
Password”

[/ Trusted sites [# 100~

I
(& LosFA Reaki - AS400 | (v Inbox - Micros. . | |34 RE: START ac... | (@ make your do. @ 2a1em
+ . B i@ thursday
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2012-13 STS Workshop

Fie Edt view Favortes Took Help
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Address [ €] https:/fpassword.dos Jouisizna gov/

This sentence verifies
that you have not yet set

EIEERNE

& -

up your PRS questions
O Passwo

since this is your first time at PRS
you wil need to enter your
passward to the left to get set up

User ID: Insfa41

Password:

werify Password

Enter your current, unexpired
STS password to set up your
maintenance protocol,

THEN click “Verify Password”

Please contact the LDOE Security Helpdesk at 1-800-223-20E0, 235-3432-1821 or via email at securitydoe@la.gov for PRS assistance.

=
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Bistart| | @ (B | 0 novell Groupwise - Maibes | (5 Mirosoft PowerPaint - [.., | 1 Student Transeript Syste... |[ £ Password Reset Syst... UM P2 ERT

PRS: Password Reset System — 15t time user

Zj Password Reset System (PRS) - Windows Internet Explorer provided by LOSFA

Fle Edt View Favorites Took  Help

%54 A

Q- © - [¢] & (b|psea.(h ' Favortes @‘B';\: - JB K

EIE R

Address [ €] hitps: |jpassword.doe. louisiana. govl

& -

Password Reset System (PRS)

EDUCATION

Since this is your first time at PRS
you will need to answer the
questions to the left to get set up.

User ID: losfa+1

Date Of Birth: MM/DDAYY

Last 4 digits of S5N:

Answer these questions,
then click “Save”

Please contact the LDOE Security Helpdesk at 1-800-223-2050, 225-342-1821 or via email at securitydoed@la.goy for PRS assistance

I

- [ [ [5 N tocalintranet
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PRS: Password Reset System — 1 ttime user

) password Reset System (PRS) - Windows Internet Explorer provided by LOSFA

Fle Edt ‘iew Favoites Tools Help

Qv O[5 (3] (o] o Jormnn @[3 3 v -~ @ [

address [{€] htps:/jpassword.doe. ouisizna, govl

EEERTEEE

Password Reset System (PRS)

| EDUCATION

Vour answers have been changed
- what would you like to do now?

User ID: losfad1

Don't farget that you can always
click Exit or the X in the top right
hand corner to close this

GChange Passnord application.

Change your password?
Change your answers?

Close this window? Exit

Change Answers

Click “Change Password”
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Please contact the LDOE Security Helpdesk at 1-800-223-2950, 225-342-1821 or via email at securitydoe@la.gov for PRS assistance. [

C 18 R oclner
@istort| | & (G | W) wovel s -vitbox | (5 mcrcsch powerpae - L. | £ studrt Tanserer syse.. [ B passwora neset syst | MW 0] ® P[] F osoan

PRS: Password Reset System — 1sttime user

/2 Password Reset System (PRS) - Windows Internet Explorer provided by LOSFA

[_[=]
=& \§| \E\ [Del wostro 3550 memory {2~}
P Google [ Maps gty £ date @) Traffic &) Coordnstes [)Search

| % - - | page - G Tools + @ &, [

N

SIS [ hitps:jfpassword.doe Joursiana.govi
Junks [CJLOSFA () TOPS [)START [)STS & | AwardSys [BJLEADS (& Words g Thesaurus
LEADS Portal

(& Password Reset System ... X

& | LEADS Partal

siana De ent of

' EDUCATION

Password Reset System (PRS)

Al of the rules for creating
new passwords will appear
here.

User ID: losfa25

Enter your new password and then
click save.

Change Your Password
Password Rules
Minimum length: & characters
Must contain at least 3 of the 4
complesities:
- Upper case characters (A-Z)
- Lower case characters(a-z)
- Numeric digits (0-9)
- Mon-alphanumeric characters (e.q., %,
&,5)
New passwords cannot be the same as
any of the previous 5 passwords
Not contain the user's ID or parts of the
user's full name that exceed two
consecutive characters

Enter and confirm your
new password, then click
“Save”. The system will
then return to the opening
page.

® @ eREREE @O

Enter Your New Password: | l

Confirm Your New Password:

Save Main Menu |
Please contact the LDOE Security Helpdesk at 1-800-223-2950, 225-242-1821 or via email at securitydoe®@la.gov for PRS assistance. &l
[ | [/ Trusted sites [H100e -~ Y

L I
T Interchange Agent | (& Premium Agent Status - ... | & password Reset Syst.. %) Novell Groupiiiss - Maibox OMONE =
[ET

£51] 575 training 2011 full pp. . | £1] 2010-2011 5T5 Training. .. [31§  wednesday
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This should be the L
T =
. Yo @2z & <)@ &
opening page whenever ECEIECE
you return to the website.
> Nile p ord R p
User ID: Enter your user id in the box to
the left labeled User Id
Next
From now on, when you
come to the PRS, you will
enter your current,
unexpired, STS user ID,
then click next
Please contact the LDOE Security Helpdesk at 1-800-223-2950, 225-342-1821 or via email at securitydoe@la.gov for PRS assistance. L‘

Dane

istare| | @ (2} | W novell aroupitise - msibox | [ mcrosoft powerpoint < [... | @] student Transcrpt Syste... [ &1 Passward Reset Syst...

PRS: Password Reset System —

[T [ [& S3toca intranet
[SOMPLJD BET sstan

Registered user

/= Password Reset System (PRS) - Windows Internet Explorer provided by LOSFA

G@ ~ ] hetps:fipassword.doe.louisiana. gov}

I8 | %[ [ove seoren

Eile Edit Yiew Favorites Tools Help
Links [ Search [ START [ TOPS & Chy @) date " Googe [P]LEADS
v -

@|LsPemrg |, Maps @ MAU W PSCW @ Snopes @ Thes

T:\t’ ﬁﬁ @PasswordResetSystam(PRS)

K - B - o= - hpage -

Password Reset System (PRS)

Now, whenever
you have
forgotten your
password, or it
has expired, you
can answer these
two verification
questions, and go
to the next screen
to create a new
password.

User ID: LOSFA2S

Password: I

Verify Rassword

OR

Date
Birth:

Last 4 digits

of SSN:

Verify Answers

Welcome back.

Now we need to verify your
identity.

You can either enter your
password (even if another
system has told you that it is
expired) or answer your
personal questions you
entered last time you were

OR, if you need to change your
password for other reasons,
you can EITHER enter your
current password OR use the
verification answers to get to
the changing screen.
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Open your internet browser.
(Please note that LEADS
applications are optimized for
Internet Explorer and a monitor
resolution of 1024 X 768)

2012-13 STS Workshop

& -

Tracklt A5400

i/ start EE DB 9 | € osrarestine walboa.. | - As400 | (€ Password Reset System | () Microsoft Excel - 2011-2... | Es 437
BHEgvo (1 Micrasoft PawerPaint - ... | [ Inbox - Microsaft Qutiook._| 5 Thursday
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LEADS Portal Address

 The URL for the LEADS Portal is:
— https://leads3.doe.louisiana.gov/ptl/

— Add this site to your Favorites
after you have entered it for the first time
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Enter the LEADS URL into your browser address window.
Remember, it only works with Internet Explorer.

‘Student Login | | Register

Nt e g yo e Frgans v e
s

“This LOSFA system is for authorized users only.

crminal
Al persons

2012-13 STS Workshop

Sk l=L I |
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LEADS Home Page

LOSFA2S

| ... Louisiana Educational Accountability Data System
LEADS APPLICATION PORTAL User Guides | Annual Financial [ View |
&5 STS- Student Transcrpts ADDITIONAL LINKS
»  LEADS News
»  Timelines
»  Security Request Form
Contact Us.
Check Response Time
Browser Popularity

OnBase - Hyland ActiveX Control
Software Installer

[ Show all systems.

2012-13 STS Wo

l Welcome to the LEADS Portal!

Louisiana Department of Education | Terms of use

LEADS home page

@O ) Moollaai @ Kae Q

LOSFA2S

®| ... Louisiana Educational Accountabi Logor

| LEADS APPLICATION PORTAL User Guides | Annual Financial Tview |
&/ STS- Student Transcripts ADDITIONAL LINKS
LEADS News
Timelines
If you only have access to User Guides — detailed Security Request Form
STS, this is all that will technical user manuals Contact Us
appear. — can be downloaded Check Response Time
here. Browser Popularity

(OnBase - Hyland ActiveX Control
Software Installer

[ Show all systems.

Louisiana Depsrtment of Ecucation | Terms of use
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2012-13 STS Wo

{2 Louisiana Department of Education - Student Transcript System - Home page - Windows Internet Explorer provided by LOSFA

2012-13 STS Workshop

https://leads4stg.doe.louisiana.gov/ptl/

LEADS APPLICATION PORTAL
B AFR- Annual Financial Report

#A& PEP -Profile of Educational Personnel

ol La

% SER- Special Education Reporting

444 SIS - Student Information System ADDITIONAL LINKS

& STS- Student Transcripts

Test User15

User Guides | Annual Financial Report

LEADS News
Timelines

Socurity Request Form
Contact Us

Check Response Time

Browser Popularity

YW W W W W W

OnBase - Hyland ActiveX Control

Select Student Transcripts from the Menu

Software Installer

You are in the STAGING environment.

Welcome to the LEADS Portal!

Louisiana Department of Education | Terms of use

[ Show all systems.

STS Home Page

a Student Transcript System

Inquiry | Update | Upload | Reports | STS Administration | Help |

Close | Restart

The Student Transcript System ISJS) is use:
Louisiana's public and nonpublic 50

Louisiana Bo:

d of Renente and the | Agencie:

fy the Louisiana Department of Education (LDE) to collect high school transcripts from
e LDE worked with the Louisiana Office of Student Financial Assistance (LOSFA), the

EAs) to develop the STS. The system was implemented at the

beginning of t|

The STS com
on the core
based on the
students’ TOP)|

STSisalso a
be used to ac
directly fom t

Options are highlighted
based on your access
permissions.

“STS Administration”
will always be grayed-
out.

student based on BESE and legislative guidelines. a core GPA hased
Opportunity Program for Students (TOPS). and a second core GPA
[Board of Regents. The STS data is used by LOSFA for determining
fning admissions and scholarship eligibility

(OTS). which creates official electronic high school transcripts. OTS will
raduates The transcript data in the Official Transcript System is derived

Messages regarding STS system updates and outages are posted here, and
are e-mailed to everyone on the STS users list.

B/AppUseril
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Select Inquiry Mode

Place your cursor
over Inquiry to view
the | nquiry Options L System - Home page - Windows Internet Explorer provided by LOSFA

Close | Restart

Ylnquiry | Update | Upload | Rep | sTS | Help |

The Student Transcript System (STS) is used by the Louisiana Department of Education (LDE) to collect high school transcripts from
Louisiana’s public and nonpublic schools. The LDE waorked with the Louisiana Office of Student Financial Assistance {LOSFA). the
Louisiana Board of Regents. and the Local Educational Agencies (LEAs) to develop the STS. The system was implemented at the
beginning of the 2002-2003 school year.

The STS computes an overall Grade Point Average (GPA) for each student based on BESE and legistative guidelines, a core GPA based
an the core curiculum requirements set forth by Louisiana's Taylor Opportunity Program for Students (TOPS). and a second core GPA
based on the Core 4 and Basic Care requirements set forth by the Board of Regents. The STS data is used by LOSFA for determining

students’ TOPS eligibility. and by the Board of Regents for and schalarship eligibility.

STS is also an integral component of the Official Transcript System (OTS), which creates official electranic high school transcripts. OTS will
be used to access all official high school transcripts for Louisiana graduates The transcript data in the Official Transcript System is derived
directly from the Student Transcript System.
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Select Student Data Inquiry

Click Student Data.
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H Student Transcrip
%)

IEXTZ Update | Upload | Reports | STS Administraton | Help |

Core Reference Tz
Student Data

View Upload fipt System (STS) is used by the Louisiana Department of E¢ DE) to collect from L i nonpublic schools. The LDE
worked with the Louisiana Ofice of Student Financial Assistance (LOSFA), the Lowsiana Board of Regents. and the Local Educational Agencies (LEAS) to develop the STS. The system
was implemented at the beginning of the 2002-2003 school year

The STS computes an oerall Grade Pairt Average (GPA) for each student based on BESE and legistate guidelines, 2 core GPA based on the core curicuum requirements setfth by
Lowisizna's Taylor Opporturity Program for Students (TOPS), and a second core GPA based on the Core 4 and Basic Core requirements set fth by the Board of Regents. The STS data
is used by LOSFA for determining students' TOPS efigiity, and by the Board of Regentsfo determining adnissions and scholarship eligbity.

STS s aso an iegral component of the Oficial Transcript System (OTS), which creates oficial elecroic igh school tranciits. OTS will be used 0 access ol oficial high school
transcrips forLouisians graduates. The transcript datain the Offcial Transcript System i derved directly om the Student Transcrpt System

STS Sites Screen

/= Louisiana Department of Education - Student Transcript System - Site List - Windows Internet Explorer provided by LOSFA

2012-13 STS Workshop

Student Transcript Sy:

Site List (Inquiry Mode)

Inquiry | Update | Upload |

stem Close | Restart

Reports | 575 A

| Home | Help |

Beginning School Session Year: |2011>
Sponsor: Livingston Parish|

NOTE: This screen appears

only to users with LEA-level
access.

Albany High Schaool
Denham Springs High Schog Those with site-level-only access
Doyle High School are taken directly to the Student

French Settlement High Sch List at their site.
Holden High School

Live Oak High School

Pine Ridge School

Maurepas School

Springfield High School

Walker High School

Walker Freshman High School

Denham Springs Freshman High School

Livingston Parish Literacy & Technology Center
***END OF SITELIST"""
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This screen will appear
@i immediately for stand-alone
ji| schools, OR after a school is

selected for LEA users.
Home Help | Sea_rch by State ID,
| partial name, or grade

Beginning School Session Year: 2011 ~
Sponsor: 502 Baton Rouge Di
Site: 502002 gh School (Boys) (C)
Search: EnterID, Partial First or Last Name or Grade, and press ENTER.

Name Birth Date Gender Grade v

b N 1200111093 W |

3 (TR 12

e 12

HALDRIGT™~~ et 12

437 M OND The Student List can be sorted by J

4 ERSON State ID, Name, or Grade by clicking

43 NNNNALORO on the appropriate down arrow
05/05(1994 ‘ M
NANRI100> M

2012-13 STS Workshop

Select student by clicking
on the State ID (SSN)

Student List in Firefox

STS Administration | Home |

Beginning School Session Year: [ 201208)
Sponsor: 502 Baton Rouge Diccese
Sito: 502002 Catholi: High Schodi (Bays) (C)
. Enter (D, Panis! First or Last Name, or Grade, and press
sarchc[ | enren,

Page #15 of 95



Student List in Firefox

q udi
73] Student List (inquiry Mads)

Beginning Schaol Session Year: (201258
Sponsor: 502 Baton Rouga Diocese
Site: 502002 Catholic High School (Boys) (C)

s Enter iD, Partial First or Last Name, or Grade, and press
S — =

This is as far as
it gets — clicking
will not bring up
any information

Record

Data Types

8 Allrecords shown
here are real, but

—
Student Record Data  |ome | Help | béﬁiﬂﬁﬁfie'.}a“ |
section FICTIONAL STUDENT - H10:11PM
rrrrrr—— Last Update: 11152012
Sponsor: 502  Baton Rouge Diocese Grade: 12

Grade 9 Entry BSSY: 2008
Anticipated Grad BSSY: 2011

Site: 502002 Catholic High School (Boys) (C)

State ID #:123456789 Local ID#: 85501183

Birth Date: 12/01/1993 Grad Date: 5/19/2012 Passed GEE?:
Academic Endorsement: Local Rank:
Gender: MALE Career/Tech Endorsement: Local GPA: 266
Ethnicity: Hispanic: Y “N@ Race: Amindian_ Asian[] Black[] Paclsiander] White Overall GPA: 2.66
Career Option:
Student Transcript Data I Course Name PartNumber | LetterGrade = Local Code [
section 1 B 000205 3
008 0001 |ARTI 2 B 00025
2008 120331 ENGLSHI 1 B 000102
2008 120331 |ENGUSHI 2 8 000102
2008 122501 SPANISHI 1 C 000320
208 122501 SPANSHI 2 B 00030
2008 150301 BIOLOGY 1 C 000601
anno ignont loininnv a ~ nnnana iz
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CE

Optional field

entered by the
school, IF the Note that STS does not
schoolhas s own automatically promote students
| Help -~ afterannual rollover — must be

FICTIONAL STUDE| done by school
Sl N Last Update: 11/15/2012
ocial Sponsor: 502  Baton Rouge Diocese Grade: 12

Security #
ecurity Site: 502002 Cathoic High School Boys) (C) Grade 9 Entry BSSY: 2008
ID#: 123456789 Local ID#: 85501183 Anticipated Grad BSSY: 2011 Optional fields

Birth Date: 12/01/1993 Grad Date: 511972012 Passed GEE?: entered by the
Federal designations Academic Endorsement: Local Rank¢———school, using the
ffiled,  “\Ggnder: MALE ™\  CareerlTech Endorsement: Local GPA:‘ZGG/ Schoolisown
indicates Ethnicity: Hispanic: Y = N@ Race: Amindian" Asian Black lslander ] White Overall GPA: 266 LT ST
that = reer Option:
studentis : Not used by
aiming for non-public
?:aosr: Course BSSY Course Code Course Na schools L TES Calculated by the STS -
entlar 2008 030501 ARTI 1 System, under DoE -
TOPS T ‘ rules, which convert all
Tech Il 2008 030501 | ARTI 2 grading scales to the
2008 120331 ENGLISHI 1 standard 4-point scale
2008 120331 ‘ ENGLISHI | 2 B 000102
2008 122501 SPANISH | 1 c 000320
2008 122501 SPANISHI | 2 B 000320
2008 150301 BIOLOGY i} C 000601
anno 4EN9NL loint nnv. a ~ nnnans =

Student data record notes

= BSSY

= Stands for “Beginning School Session Year”

Instead of the usual shortening of an academic year to
the 2n half, as most schools do
= (e.g., 2011-2012 usually shortened to 2012),

BESE shortens it to the 1t half, or the “beginning” half
= (e.g., 2011-2012 shortened to 2011)

= “STATE ID #”

must be Social Security number for DoE, TOPS,
and colleges

If your school uses something different in its internal
software, that goes in the “LOCAL ID” field
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Note that
“Transcript Record”

in the following slides refers to the
information about a single class,
not

to the student’s entire transcript
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tails
R el
Only a portion of the classes =——xu——
taken are displayed at any
one point. The scroll bar is
used to view those courses

FICTIONAL STUDE

BSSY: 2011 + not displayed

Sponsor: 502  Baton Rouge Diocese
Site: 502002 Cathoic High School (Boys) (C)
State ID #: 123456789 Local ID#: 85501183
Birth Date: 12/01/1993 Grad Date: 51192012
Academic Endorsement:
Gender: MALE Career/Tech Endorsement 6
Ethnicity: Hispanic: Y~ N@ Race: AmIindianT] Asian[] Black[J Paclslander White Overall GPA: 2 6o
Career Option:

Course BSSY Course Code Course Name Part Number Letter Grade Local Code :
00501 | ARTI
030501 ARTI
120331 ENGLISHI
B ETT
fasm | spansH
| [ sPaNHI
/ 15601 BOLOGY

/ 4Enont Lot Ay

Click the Course Code to
view the Transcript Record
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Wi Example of ONE of a
= fictional student’s
Student List | ist | Core Progress | APC Courses | Home | Help | transcript records

) Transcript Data

. FICTIONAL STUDENT e
BSSY: 2011 ~ Last Update: 11/152012
Sponsor: 502  Baton Rouge Diocese Grade: 12
Site: 502002 Catholic High School (Boys) (C) Grade 9 Entry BSSY: 2008
State ID #: 123456789 Local ID #: 85501183 Anticipated Grad BSSY: 2011
Birth Date: 12/01/1993 Grad Date: 51192012 Passed GE
Academic Endorsement: Local Rai
Gender: MALE Career/Tech Endorsement: Local GPA: 266
Ethnicity: Hispanic: Y °N@ Race: AmIindian[J] Asian[] Black ] Pac Islander[] White Overall GPA: 266
Career Option:

Course Beg. Year: 2008 Course: 030501 ARTI
Letter Grade: B Grade Point Max: 4.00
Course Part Number: 1 Qual. Pts. Awrd Cnt: 3.00
Semester: S1-1ST SEMESTER Credit Attempted: 0.50
Course Type Cd: RG-REGULAR Credit Earned: 0.50
Dis. Lm. Type Cd: Core Cur. Waiver: N
Course Sponsor: 502  Baton Rouge Diocese Local Course Cd: 000205
Course Site: 502002 Catholic High School (Boys) (C) DE PostSec CreditHrs: 0.00
Course Site Name: DE Secondary Site:
Transcpt Crs Name: ARTI

Reading the Transcript Record

More detailed information on
the transcript data fields can be |
found in the slides immediately
fOIIOWing this one | | Maximum number of Number of

quality points a student points
FICTIONALSTU  could have earned, actually 012 11:00PM

BSSY: 2011 ~ in the school's own 111152012
Sponsor: 502  Baton Rouge Diocese grading system : 12
Site: 502002 Catholic High School (Boys) (C) : 2008
State ID #: 123456789 Local ID #: 85501183 12011
Birth Date: 121011993 Grad Date: 51922012 c Maximum number of

BSSY when course was taken Academic Endorsement: 9 credits a student
Career/Tech Endorsement: Local GPA} 266 could have earned
N@ Race: AmindianT] Asian] Black[] Paclslander[] WI Overall GPA:\ 266

Ethnlcity: Hispanic: ¥
Career Optipn:
Designates which
section of the course
this record is for

Course Beg. Year: 2008 Course: 030501 ARTI
Designates the Letter Grade: B

section of the year

Number of
credits student
actually earned

Waiver of Core
S which “?‘? Course Part Number: 1 s g

course In this A

record was taken Semester: S1-1ST SEMESTER requirement ” d: 050

Iffilled, indicates Course Type Cd: RG-REGULAR Credit Earned: 050

thatthe course — s | m Type Cd: ore Cur. Waiver: N
was taken online

2012-13 STS Workshop

or by Course Sponsor: 502  Baton Rouge Diocese Local Course Cd: 000205
°°"95P°"de"7' Course Site: 502002 Catholic High School Boys) (C) DE PostSec Credithrs: 0.00
LesziEm /' Course Site Name: DE Secondary Site:

where course Transcpt Crs Name: ARTI If course was If course was

was taken. taken for college taken for college

edit, indicates it, will b

IF taken for <l credit, will be
college credt, c;tgzil;g;" high school code
pallteicollege hours earned

codes
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Student data record notes

= BSSY

= Stands for “Beginning School Session Year”

Instead of the usual shortening of an academic year to
the 2 half, as most schools do
= (e.g., 2011-2012 usually shortened to 2012),

BESE shortens it to the 15t half, or the “beginning” half
= (e.g., 2011-2012 shortened to 2011)

= “STATE ID #”

must be Social Security number for DoE, TOPS,
and colleges

If your school uses something different in its internal
software, that goes in the “LOCAL ID” field

Q
o)
=
)
4
S
g
)
l_
0p}
™
i
N
i
o
~

Transcript Record Field Information

Letter Grade

= | etter Grade
= Choices:A,B,C,D,F, P, E

= Aletter grade of “P” may only be given for an
entire course — “P” is not a valid grade for only
one semester of a course

= “E” must be used for courses which will receive a
Core Course Waiver

= Must be given for the entire course, not for only
one semester

2012-13 STS Workshop
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Transcript Record Field Information
Course Part Number

= Course Part Number — designates the
section (part) of the full course
= Must be used for courses which are reported
in time spans of less than one year

= Part 1 — 1st half of class
= Part 2 — 2™ half of class

= Has no direct connection to the “semester”
code

2012-13 STS Workshop

= Failure to include the Course Part Number on
courses reported by semester will result in a GPA
calculation error and an error in the core categories
met

Transcript Record Field Information
Semester

= Semester - time of year course was taken
» Y1 — Year Long Course (default)

S1 — First Semester

S2 — Second Semester

B1-B4 — Blocks 1 - 4

Z1-Z2 — Summer Sessions 1 & 2

= C1-C2 - Credit Recovery 1 & 2 (only used for courses
that are part of a state-funded and parish —
administered, explicitly named, credit recovery
program)

2012-13 STS Workshop
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Transcript Record Field Information - Course Type
AP & DE

* Course Type

— AP — Advanced Placement

* May be used only with the courses designated as AP
by the College Board

* If your school wishes any other class to show on a
student’s transcript as “AP”, enter the AP with the
course name in the Transcript Course Name field

— DE — Dual Enrollment

* May be used only for those classes taught by a college
teacher, whether taught on the college campus, online,
or at the high school. This is a teacher who is paid by
the college, to teach that course, and is listed as part of
the college’s own faculty.

2012-13 STS Workshop

Transcript Record Field Information - Course Type

other

* Course Type
— RG — Regular
— HR — Honors
— GT - Gifted
— SE — Special Education
— TA — Talented
— IB — International Baccalaureate

2012-13 STS Workshop
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2012-13 STS Workshop

2012-13 STS Workshop

Distance Learning Courses
Distance Learning Course Type Codes

“Louisiana Virtual School” courses

— online program offered through a partnership with the
Louisiana Department of Education and the Louisiana School
for Math, Science, and the Arts. The online school uses
Internet, e-mail and other online resources to offer courses in a

variety of subjects

“8g” Satellite courses

classes conducted on television and delivered via
satellite through the Statewide Distance Learning Network

Other Distance Learning

* Includes correspondence, online, etc. — everything other

than LVS and 8g.

Navigation from Transcript Record

- ol

Return to the
Transcript List,

I FICTIONAL STUDENT
BSSY: 2011 ~
Sponsor: 502 Baton Rouge Diocese
Site: x

11D #: 85501183
Date: 51922012

Return to the Student List
view another Student Record

ini - Hispanic: ¥ @ Race: Am Indian
Career Option:

ment:
ement:
isian ] Black[] Pac IslanderT] White @

Course Beg. Year: 2008 Course: 030501 ARTI
Letter Grade: B
Course Part Number: 2
Semester: S2-2ND SEMESTER
Course Type Cd: RG-REGULAR
Dis. Lm. Type Cd:
Course Sponsor: 502  Baton Rouge Diocese
Course Site: 502002 Catholic High School (Boys) (C)

Course Site Name:

Transcpt Crs Name: ART|

| oruse the

.s{ Previous and Next
_ buttons to view '

anticipated 64 @another Transcript

Passq

o] Record
TGFR. Z00
rerall GPA: 2.66

Grade Point Max: 4.00
Qual. Pts. Awrd Cnt: 3.00
Credit Attempted: 0.50
Credit Earned: 0.50
Core Cur. Waiver: N
Local Course Cd: 000205
DE PostSec CreditHrs: 0.00
DE Secondary Site:
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To See Core Progress

FICTIONAL STUDENT

502 Baton Rouge Diocese

2 502002 Catholic High School (Boys]
State ID #: 123456789
Birth Date: 12/01/1993

Local ID #: 85501183
Sead Date: 5192012
Academic Endorseqent:
Career/Tech Endorsemer
Race: Am Indian

Gender:
Ethnicity:
Career Option:

MALE
Hispanic: Y = N@

Asian[] Bhagk[] Pac Isiander T White @

TRANSCRIPT RECORD 20f57 (ore:
Course Beg. Year: 2008
Letter Grade: B
Course Part Number: 2
Semester: S2-2ND SEMESTER
Course Type Cd: RG-REGULAR
Dis. Lm. Type Cd:
Course Sponsor: 502  Baton Rouge Diocese
Course Site: 502002 Catholic High School (Boys) (C)
Course Site Name:

Transcpt Crs Name: ART|

Course: 030501 ARTI

Select Core Progress to
view the student’s progress
in completing any one of the
core curricula

S
=
)
l_
0p)
™
o
N
~
o
«

111262012 12:20 AM
Last Update:

1111512012
Grade:

Grade 9 Entry BSSY:
Anticipated Grad BSSY:
Passed GEE?:

Local Rank:

Local GPA:

Overall GPA:

Grade Point Max: 4.00
Qual. Pts. Awrd Cnt: 3.00
Credit Attempted: 050
Credit Earned: 0.50
Core Cur. Waiver: N
Local Course Cd: 000205
DE PostSec CreditHrs: 0.00
DE Secondary Site:

Select a Currlculum

the TOPS

Asian[] Black[] PacIslander ] Whits

NOTE: The Basic Core and TOPS Tech 2 Award are
“grayed out” because the Career Option Code has
not been populated,

and

The TOPS Tech 1 Award is “grayed out” because
those requirements have been met within the TOPS
OPH core,

but

The OPH core is never grayed out.

Click to select

Opportunity,
Performance &
Honors Award

| Core Progress

Grade Point Max: 4.00
Qual. Pts. Awrd Cnt: 300
Credit Attempted: 0.50
Credit Eamned: 0.50
Core Cur. Waiver: N
000205
0.00

Local Course Cd:
DE PostSec CreditHrs:
DE Secondary Site:
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Core Progress Data — Tops opH

Student Transcript System
TOPS Opporunity; Performance, & Honors

‘StudentList | TranscriptList | Core Progress | APC Courses | Home | Help |
‘l\lutrr?ber (I?]f ('ftatem:;ites a" Snl'ldtentts FICTIONAL STUDENT Number Of
in this cohort need to complete the . !
TOPS OPH Core Curriculum. selizuoies i

> o
Local D #: 85501184 student still needs to

2014 & thereafter graduates will ~ SradDete: 5102012 complete the TOPS
need 19,:3.[,125,8...3%5 e Core Curriculum for

Career Option: his/her cohort

ALL OF THE TOPS CORE CURRICULUM REQUI

1 Categories are needed to fufil TOPS requirements.

Core GPA = RELATIVE GRADE POINTS / CREDIT UNITS ALLOWED= 32 50/17.00 =191

Credit | Cregit Relative
Categories Units | Units Course Grade Grade

TOPS OPH Core Req | Allow Points

. GLISHI ENGUSHI
Curriculum GPA e ! e ) - Shows how

It will always be the cH® ! ENGUSHI ] GPA '
best possible GPA &V - ENGUSHIV .c 2 calculation

. 3EBRAI ALGEBRAI is
calculable with the

SEBRAII 00 050 ALGEBRAI d i
; etermined
grades available T UNIT MATH ELECTIVES GEOMETRY .

Student Transcript System
Core4

StudentList | TranscriptList | Core Progress | APC Courses | Home | Help =~
Number of categories all students ~ FICTONALSTUDENT  Njymber of categories
in this cohort need to complete the this student still needs

Core 4 curriculum.
QMAE W . 1 L0401 0Y Local ID#: 85501184 tO Complete the Core 4

Birth Date: 05/04/1994 Grad Date: 5/1922012 Curriculum
Academic Endorsement: .
Gender: MALE Career/Tech Endorsement: Local GPA: 229
Ethnicity: Hispanic:Y = N@ Race: AmIndian] As k[ Paclslanc--7" " Overall GPA: 2.35

areer Option: Shows how
NOT AL OF THE CORE 4 CURRICULUM 5 G PA

are required for Core 4 Award. calculation
itegories are needed to fuifill Core 4 requirements. iS

determined

Core GPA 2.05 = RELATIVE GRADE POINTS / CREDIT UNITS ALLOWED=40.00119.50 = 2.05

Cat | Credit Credit Relative
Categories Req | Units | Units | Course Grade Grade
Met | Req | Allow Points

Core 4 Curriculum Y | 100 100  ENGLISHI CD 150
100 100 ENGUSHI DC 150

GPA .
R 100/ 100 ENGUSHN c.cC 200
ENGLSHV 100 100 ENGUSHV ccC 200

ALGEBRAI 100/ 100 ALGEBRAI CD
GEOMETRY 100 100 GEOMETRY DD 100
ALGEBRAII 100/ 050 ALGEBRAI A 200
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a Department of Educati

Categories
which have
not been

filled are in
BOLD print

2012-13 STS Workshop

- Student Transcript System - Tops Opportunity, Performance a - Windows Internet Explorer pro English Il was
taken, but the
FETN category is not
Categories Course (el filled because
LIl the class was
ENGLISH | ENGLISH | failed
ENGLISH I
ENGLISH Il ENGLISH Il ?'_Glleg'a I'has a
ailed semester
ENGLISH IV N 100 000 but the category
ALGEBRAI Y 100 100 ALGEBRAT is filled because
ALGEBRAII N 100 050 ALGEBRAI that semester
STUNITMATHELECTIVES N GEOMETRY wasiietaken
and passed
Y
N Geometry was
% 100 PHYSICAL SCIENCE ta'ie" but thet
category is no
UNITED STATES HISTORY N 100 000 e heenEs
1STUNIT SOCIAL STUDIESE Y 100 100 WORLD GEOGRAPHY one semester
CIVICSIFREEENTERPRISE N 100 050 CIVICS-1stSEMESTER D 050 was failed
FINE ARTS SURVEY Y 100 100 WORLDHISTORY AB 350
FOREIGN LANGUAGE Y 200 100 SPANISHI P 2.50
SPANISHI c E‘i\f
COLIEUTER SCI2CE ¥ 050 03 The grade points for the Foreign Language category
ADDITIONAL MATH/ISCIENCE N 100 00t are normally calculated using the grades from both
TOTALS 17.60 12.01 Semesters of both classes. Here, they were calculated
using only the grades from the Spanish Il class — the
“P” has no grade points so it isn’'t used in the calculation

Reading the Progress Report

Categories that need 2 credits . . ..

D BEE e 2 - Windows Internet Explorer pro
Student Transcript System N
z s The Foreign
‘She List | StudentList | Core Progress | APC Courses | Home | Help | Language
811
FICTIONAL STUDENT 4 " category
ess. [T LanUpaseig o ] requires 2
o Deram Sou: mmssnwggg; 2008 Points [CUCElSS
State ID #: Local ID#: 334274 Anticipated Grad BSSY: 2012
Birth Date: 0301/1994 Grad Date: Passed GEE?. SLISHI 300 The student
. mic Endorsement. Local Rlnk. Oot0 h [aken
B s e v s Ssis S ce 25 hastaken
CarerOen: SUSHIN B B 3gp Frenchlbut
- o ’ has not yet
2010 1038 ENGLSHN 1 ERRIES 000 taken French
2010 120333 ENGLISH I & B 11333
2010 121001 FRENCHI 1 A 00 SEBRAI B B 300 I, sothe .
20 fiwor  FrRencH) 2 5 10910 SEBRAI AB 459 categoryis
210 150401 CHEMISTRY 1 8 wm ' not filled.
210 15401 CHEMSTRY 2 5 w01 OMETRY BB 3.00
B0 e ADACEOMATEW 18z LOGY BC 250 Bl“‘d f°’l
students
peery wannse  ADVANCED MATHEMATICS . RRE.- a pees = = N
=MISTRY BB 3.00 graduating
(SICAL SCIENCE &€ 200 2013and
~HISTORY C,B 250 prioryears —
- :fggg ‘ s | | g e | Dt | r&.’,, S bl D GEOGRAPHY B B 300 hot .
CIVICS/FREE ENTERPRISE Y 100 100 FREEENTERPRISE SYST.. (o} 250 Qraduating
CIVICS-1st SEMESTER B 20THe
thereafter —
FINE ARTS SURVEY Y 100\ 100 BEGINNING BAND AA 400 gnce he has
INTERMEDIATE BAND AA not yet taken
FOREIGN LANGUAGE N 200 0,&3N 000 Computer
COMPUTER SCIENCE Y 050 0.50 FRENCHI A B 175 S.Clence'
either, French
ADDITIONAL MATHISCIENCE ¥ 100 100 ADVANCED MATHEMATICS . B B 300 | can fill that.
TOTALS 17.50 14.50 42.25 Category.
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Reading the Progress Report = graduates 2014 +

For graduates

2014 & thereatfter,
ONLY
foreign language

needs 2 credits in OPH

— unless taking Agriscience for one of the science electives — that requires
both I and II.

2012-13 STS Workshop

Choice of courses for GPA

REGARDLESS OF GRADUATING YEAR

The system always tries to give the student
both

the most categories filled

2012-13 STS Workshop

and

the best possible GPA.

LS
-

Page #27 of 95



2012-13 STS Workshop

Core GPA 1.92 = RELATIVE GRADE POINTS / CREDIT UNITS

Categories

ENGLISHI

ENGLISH Il

ENGLISH Il

ENGLISH IV

ALGEBRAI

ALGEBRAII

18T UNIT MATH ELECTIVES
BIOLOGY

CHEMISTRY

18T UNIT SCIENCE ELECTIVE
UNITED STATES HISTORY
15T UNIT SOCIAL STUDIES E
CIVICS/FREE ENTERPRISE

< < Z2 < Z < < Z2 < Z2 Z

FINE ARTS SURVEY
FOREIGN LANGUAGE
COMPUTER SCIENCE
ADDITIONAL MATH/SCIENCE
TOTALS

Z=<(Z =<

“Fluid Plug-Ins” - Prior to 2014 grads

{2 Louisiana Department of Education - Student Transcript System - Tops Opportunity, Performance a - Windows Internet Explorer pro

ALLOWED= 18 26/9 50 = 1.92

Relative
Course Grade
Points
ENGLISHI D,D 1.00
ENGLISHII D,C 1.50
100 0.00 Here, IBCA is substituting for Fine
100 0.00 Arts Survey because the full 1 credit
100 100 ALGEBRAI forg_/—\fs w(o:rks bettersth_an the %2
SO0 D credit for Computer Science.
100 100 GEOMETRY And Agriscience Il is then

100 1.00 BIOLOGY

100 000 AgsSci ll.

100 1.00 WORLD GEOGRAPHY
1.00 1.00 FREEENTERPRISE

CIVICS-1st § D
100 1.00 INTR B C
200 000
050 050 AGRISCIENCEI C,B
100 000

substituted in the Computer Science
category, because using Agriscience
100 000 in the 1st Unit Science Elective

1.00 1.00 PHYSICALSCIEN category requires both AgScil &

200
1.50

250
0.00
125
0.00

FICTIONAL

BSSY: 2011 ~
nsor: 502  Baton Rouge Diocese
Site: 502002 Catholic High School (Boys) (C)

Return to the Transcript List to
view the

Lecaing] Student’s full transcript record
Grad Date again

po12

Career Option:

NOT ALL OF THE CORE 4 CUI UM REQUIREMENTS HAVE BEEN MET.

Return to the Student List
view another Student’s
record

ALLOWED=40.00/19.50

Local GPA: 229
Overall GPA: 235

=205

Cat | Credit Credit Relative

Categories Req
Met

ENGLISHI Y
ENGLISHI Y
ENGLISHII Y
ENGLSHV Y
ALGEBRAI Y

Y

N

GEOMETRY
ALGEBRAII

Units | Units | Course Grade Grade
Req | Allow Points

100 100 ENGUSHI CD 150
100 100 ENGUSHI DC 150
100/ 100 ENGUSHN c.cC 200
100 100 ENGUSHV ccC 200
100/ 100 ALGEBRAI CD 150
100 100 GEOMETRY DD 100
100/ 050 ALGEBRAI A 200
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STS Deadlines

* February 15: Board of Regents Extract
— Report through 15t semester of 2012-2013

— Used by colleges and universities for admissions and
scholarship decisions

 June 15: 12th grade transcript data

— Allows LOSFA to determine TOPS eligibility for most
students by mid-July

* September 15: 2012-2013 9t-11th grade transcript
data

— Last clean-up before final extract for previous year —
October rollover will change entry year & remove graduated
seniors from last year.

2012-13 STS Workshop

Batch Files
VS.
Manual Entries
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Batch vs. Manual : Pros & Cons

For large schools and for major changes in data, batch data entry
is much faster and easier to submit than manual data entry ---
if your internal software can create the files properly.

* Check with your administrative software provider for the
availability of a module to create STS batch files.

* For small schools, or for only a reasonable number of changes,
manual data entry is generally faster and easier to submit than
batch data entry.

2012-13 STS Workshop

* For anyone who only needs to change a few files, manual
entry is definitely the way to go.

Student or
Transcript

Add New Students
and Update Existing Students

Q
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Update Mode

Click on Update mode:

Student Transcript =To add a new student
uiry Mode)

or

=To add transcript records to an existing student

Beginning School Session Year: 2077 ~
Sponsor: 502
Site: 502002

or
=To correct or update a student’s records
or

StatelD ~
- =To delete a student

(TR 12
e e 10/2811993 ] 12
| IR ALK oW 2
437 AMOND 09511093 " 12
LI RS ON r T 12
4 HNAL ORO 124711993 " 2
| — A 2
IR T nangi1007 u 12 2

This can be done from the
Student List page, as shown here,
or from the opening page, as
shown on the next screen

Choosing “Update”

Update | Upload | Reports | STS Administration | Help |

The Student Transcrit 4y e Lossara Dt o vt Lo ol fih st ot fomLossans s nd i s The LOE
(LOSFA), th of Regents, and the Local Educational Agencies (LEAS) to develop the STS. The system
Rest your cursor over ningdmezuuzzma schoel year.

Update (Grade ot Average (GPA) or each student based on BESE and legisatve quidelines, a core GPA based on the core cuiculum requiremens setfrh by
i Program for Students (TOPS), and a second core GPA based on the Core 4 and Basic Core requiements setforth by the Board of Regents. The STS data
to view the Update ing studerts TOPS ebibity, and by the Board of Regents for detemnining admissions and scholarhip ebgiity.

Optlons nent of the Offcial Transcript System (OTS), which creates official electronic high school transcripts. OTS will be used to access al oficial high school
The transcrpt data n the Offcial Transcrigt System is derved directly Fom the Student Transcript System.
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Choose Update Option

NOTE: The Certify Graduate
Transcripts option will be
used b the Laisiana Department of Education (LDE) to collecthigh school tanscrt “grayed out” for non-public
worked with the Louisiana Office of Student Fi istance (LOSFA), the Lousiana . and the Local Edu SChOOlS Slnce they are not

was implemented at the beginning of the 2002-2003 school year.
requir hi

‘The STS computes an overall Grade Point Average (GPA) for each student based on BESE and legislative quidelines, a core G e ed to do this.

Louisiana’s Taylor Opportunity Program for Students (TOPS), a\dasecundcureG’AbasedmlhelewBawﬁmewmltssz(imhbyszoadolRegans The STS data

s used by LOSFA for determining students’ TOPS eligibiity, and by the Board ining admissions

STS s also an itegral component of the Offcial Transcript System (OTS), which creates oficial electroni ipts. OTS will be all oficial high school
transciipts for Louisiana graduates. The transcript datainthe Oficial Transcript System is derved iectly fom the Student Transcript System.

Adding a New
Student
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2012-13 STS Workshop

Adding a new student

There are two ways to add a new student :
manually or by using the “Student
Reassignment” function

IF the student does not have records at
another Louisiana school, it must be done
manually

IF the student has records at another school
the easiest way to add him/her is to use the
“Student Reassignment” function
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Student Reassignment

/2 Louisiana Department of Education - Student Transcript System - Student List - Windows Internet Explorer provided by LOSFA

w== Student Transcript 3 Close | Restart
€2} Stwdent List (inquiry Mode)

Site List | Inquiry | Update | Upload |
Student or Transcript
Beginnir{_Certify Graduate Transcripts

Student Reassignment Livingstan Parish

P | sTS

\ Home \ Help \

Q.
L=
)
4
- Site: 032005 Denham Springs High School
O Search: | Enter ID, Partial First or Last Name, or Grade, and press ENTER.
= ainoas | Goder | Grade ~ 3
U) 21 T BOTT 04/20/1990 M "
l_ 43. h 01/11/1991 B 11
7)) 531 Select IRRE 01/18/1992 M 10
59 Student M\N 02/05/1991 M "
23] Reassignment ~ PACRUZ 08161991 F 11
00 Qi . the Updat S 06/03/1992 M 10
— 43] ro.m e ROSte 12/26M1991 M 10
! options list e . E
(q\] 43 N . .
— 0 Lo NOTE: If the student is reassigned
o &l from another LEA, the data will be
e\ copied
If the reassignment is within the same
LEA, the data will be moved
Bstart| | @& [ (B 0> Interchange Agent: | (& LEADS Fortal - Wi... | ) Movell Groupwise | (& Premium Agent St | £+/] STS training 2011 | [ 12:14 P
28 9% E<l] 2010-2011 STS Tr... | (@) Reflection Worksp... | ) Search Results |Fé Louisiana Depatr... 3] Friday

Student Reassignment

You will be using the BSSY code for the em - Student Reassignment - Windows Internet Explorer provided by LO
student’s most current records — if student If you don’t know the sponsor

is incoming in the Fall, it would be the code of the student's previous

previous year, if after the first grading period aral look it N _:
of the current year, it would be the current Reports | STS Ad fffis?i?ﬂ’(you CanLoORIBLDILSING
YEELD ~ o l12:17':14 PM

Beginning School Session Year: -

Copy From Sponsor:[ | Select the appropriate
. BSSY and the Sponsor
Copy From Site: Code for the school the
State ID Number: student previously er:

attended, and enter the

)
Please enter BSSY, Gurrent Sponsor and State ID, then press SUBMIT student's State ID

2012-13 STS Workshop

Number
Name: If a student’s data is not
" . available in the current
Birth Date: Ethnicity: X er:
Grade 9 Entry ty BSSY, try the previous
BSSY: Grad Date: year (de:
New Sponsor: [032: Livingston Parish =]
Select New Site: [032002: Albany High School N
These fields
Submit will default to Reset
your school

T Inkerchange Agent | (@ LEADS Portal - Wi... | ) Novell GroupWise ... | (@ Premium Agent St... | &) 5TS braining 2011 ...
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/2 Louisiana Department of Education - Student Transcript System - Sponsor List - Windows Internet Explorer provided by LOSFA

a Student Transcript
D) Sponsor List

Site List | Inquiry | Update | Upload | Rep

Sponsor list search

System

Close | Restart

| sTS | Home | Help |

001
0

=]
(N]

=1
o>

0

=1
=]
=

=1
on

0

=1
=]
=

=1
=1
=~

=1
=1
oo

=1
=1
©

=
=

=3

=3
]

2012-13 STS Workshop

Beginning School Session Year: 2011 =

Sponsor
onsorNa

Search: << Type up to 6 lefters from anywhere in the name and press Enter.

Acadia Parish
Allen Parish
Ascension Parish
Assumption Parish
Avayelles Parish
Beauregard Parish
Bienville Parish
Bossier Parish
Caddo Parish
Calcasieu Parish
Caldwell Parish

Cameron Parish

f] Student Transcript > Close | Restart

Student Reassignment

13 | T mterchange Agent

& LEADS Portal - Wi, | ) Hovel Groupiise ... | (@ Premium Agent 5t... | k) STS training 2011 ... | |23 @)

N 12:16rm

Site List | Inquiry | Update | Upload | Rep

| sTS | Home | Help |

Birth Date:

Grade 9 Entry
BSSY:

Beginning school ¢ ClICK the Submit button to begin the
copy Frd| F€ASSIgNMENt process

Please enter BSSY, Current Sponsor and State ID, then press SUBMIT

12:45:12PM

Copy From Site:
Statg ID Number: [437933314 Local ID Number:

Name:
Ethnicity: Gender:
Grad Date: Grade:

New Sponsor: |032 Livingston Parish
elect New Site: |032002_ Albany High School

[KHREN

Submit Reset
&

T2 Inkerchange Agent

) Novell Groupihise ...

(€ LEADS Portal - Wi...,

(@ Premium Agent k... | £ STS braining 2011 ...

B2

N 12:45pM
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Copy Student

/2 Louisiana Department of Education - Student Transcript System - Student Reassignment - Windows Internet Explorer provided by LO

&= Student Transcript > Close | Restart
Stwdent Reassignment

Site List | Inquiry | Update | Upload | Reports | STS | Home | Help |

Beginning School Session Year: 2011 = Thls mess'age a_ppears If
Copy From Sponsor: [Fo% STS data is available for

Copy From Site: 999001 the Student
State ID Nu

12:45:12PM

Local ID Number:

Please select a new Site code and press Copy Student

Name: FICTIONAL Q. STUDENT
Birth Date: 8/15/1993 Ethnicity: WHITE Gender: FEMALE

Grade gggtvry 2009 Grad Date: Grade: 09
Click the Copy Student
button to copy data to New Sponsor: [032: Livingston Parish =1
your site Select New Site: [032002: Albany High School =l

2012-13 STS Workshop

Copy Student Reset

i start

=& E 0 Interchange Agent: | & LEADS Portal - ., | ) Movell Groupise . | (& Premium Agent St | £+1] STS training 2011 . | EMD BN 1zHarm
BN E<1] 2010-2011 STS Tr.. | (@) Reflection Worksp... | ) Search Results |r Louisiana Depat... e =k Friday

Copying done

/2 Louisiana Department of Educati ipt System - Student Reassignment - Windows Internet Explorer provided by LO

Student Transcript 3 Close | Restart
(A

Student Reassignment

Site List | Inquiry | Update | Upload | Report:

| STS A | Home | Help |

This message
~ . Indicates that the
wennmee i stydent’s transcript
Student 123456789 successfully copied to Albany High Schoc d ata was

" successfully copied .

Birth Date: 8/15/1993 Ethnicity:

Grade ;Egs}y 2009 Grad Date: to your Site

| 12:45:12PM
Beginning School Session Year;

or List I

Copy From SponSor: |—

New Sponsor: |032' Livingston Parish
Select New Site: |032002 Albany High School

2012-13 STS Workshop
Lol <

Copy Student Reset

T Interchange Agent | (& LEADS Portal - Wi, | ) Novell Groupihise ... | (€ Premium Agent 5., | £21] 5TS training 2011 . | a@a BN tz4sem
i) 20102011 STS Tr... | (@) Reflection Worksp.. | ) search Results |Fg otmiana Dena ki Friday
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2012-13 STS Workshop

Manually Adding a
Student

Please Note :

A Student Record cannot be added without
at least one Transcript Record

In the lower section of the “Add a Student “ screen, fill in the
appropriate data fields with the student’s first Transcript
Record .

Note: In order to add your new freshmen before their first
mid-term grades, you can give them all the same record for the

first semester of the same class (for instance, English 1), then
just change the grades at mid-term.

Some incoming freshmen may have taken courses in the 7t or
8th grade for which they can receive high school credit. Those
courses can also be added prior to their freshman year mid-
terms.
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Manually adding student

/2 Louisiana Department of Education - Student Transcript System - Home page - Windows Internet Explorer provided by LOSFA

student Transcript System Close | Restart

Inquiry | Update | Upload p | sTS

Tt (i ST NSRS d by the Louisiana Department of Education (LDE) to collect high school transcripts from
Lou Student Reassignment he LDE worked with the Louisiana Office of Student Financial Assistance (LOSFA), the
Louf N Educational Agencies (LEAs) to develop the STS. The system was implemented at the
beginning of the 2002-200p schaol year

| Help |

The STS computes an ovefall Grade Paint Average (GPA) for each student based on BESE and legislative guidelines, a core GPA based
on the core curriculum reqlirements set forth by Louisiana’s Taylor Opportunity Pragram for Students (TOPS). and a second core GPA
based on the Core 4 and Hasic Core requirements set forth by the Board of Regents. The STS data is used by LOSFA for determining
students’ TOPS eligibility. pnd by the Board of Regents for and p eligibility.

ipt System (OTS). which creates official electronic high scheol transcripts. OTS will
Click on Update Louisiana graduates The transcript data in the Official Transcript System is derived

Student or Transcript:

=To add a new student

2012-13 STS Wo

8/AppUsertl

I.osFA Bistart| | @& [ B T8 Interchange Agert | (€ LEADS Portal - Windows ... | ) Novell Groupise - Mailbox | (€ Premium Agert Status - ... | DmMe =N 3 PM
Unaraca s
SESE—— [0S X v E1] 5TS training 2011 Fulkin ... | ££1] 2010-2011 STS Training.... | @) Reflection Workspace - [... | /& Louisiana Departmen... (| Friday

“Add a New Student” button

i Student Transcript System

Student List (Update Mode) Click Add a
Inquity | Update | Upload | Reports | STS Adminisiration | Home | Help | New Student

Beginning School Session Year: 2012 ~ /

Sponsor: 502 Baton Rouge Diocese | ADD A NEW STUDENT|
Site: 502002 Cathoiic High School (Boys) (C)
Search: Enter ID, Partial First or Last Name, or Grade. and press ENTER.

StatelD v Nai Birth Date Gender Grade v
NO STUDENTS FOUND.
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“Add a New Student” screen

Student Transcript System
@) Adda Swdent

StudentList | Core Progress | Home | Help |

i Several Record Fields, both
Data and Transcript, are
» populated with standard default

Frst
BSSY: 2012
Sponsor: 502  Baton Rouge Diocese
ite: 502002 Catholic High School (Boys) (C)
StateD#: )
Birth Date:

Gender:
Ethnicity:
Career Option:

Course Beg. Year:
Letter Grade:
Course Part Number:
Semester:

Course Type Cd:
Dis. Lm. Type Cd:
Course Sponsor:
Course Site:

Course Site Name:
Transcpt Crs Name:

values. You may type over any
default value that is incorrect
T Lestupte

Grade: 03 ~
Grade 9 Entry BSSY:
Anticipated Grad BSSY:
Passed GEE?
Local Rank: of

Local GPA:

Overall GPA: na

:33AM

Grade Point Max:

Credit Attempted:

Credit Eamed:

Core Cur. Waiver:

Local Course Cd:

DEPostSecCreditHr:
DE Secondary Site:

Baton Rouge Diocese
Catholic High Schoal (Boys) (C)

Demog

den | P en

raphic data fields to fill

= Enter the student’s
current grade level and

the BSSY for the year in

Course Sponsor—vo:

Course Site Name:
Transcpt Crs Name:

Blorart] | & & B

LOSFA

S

Course Site: |032005

> | T rterch.. | @ premio...| @ EaDs .| B novels... | [ mieraser...|[@ Louisia.. T tpdete . | [2 000 WMIBIN B4 F 1zz0em

TS TOTT TS

Denham Springs High School

o Site List | List | CoreF | Home | Help | which the student
() Enter the student’s CTIETEE s
N . [FicTionAL widdie [Q Last[STUDENT suix I
()] name, Social Security 4 4 4 L ast Undare:
N Number, date of birth, ast Updafe:
— ston Parish Grade: {09
and gender Grade 9 Zhtry
O . nam Springs High School BSSY: 2011
; Stal #I |123456789 Local ID #: Anticipated Grad BSSY:
Birth Dage™ [01/05/1997 Grad Date: Passed GEE? [
Acad. . of
(0))] Enciars VA =l ocal Rank:—
— Gender: [FEMALE x|  CITEndor: [NA =l Local GPA:
m Ethnicity: Hispa‘nic: YONG® Rac‘e: Am Indi‘a}fi ian ¥ Black® Paclslander™ Whit Overall GPA: n/a
ocaﬁr::f [N =] Optional fields used to record data
ption: which is not generated by STS - this
(qp] o o data does not affect the student’s
] RECORD o records in any way
1
(q\] Course Beg. Year: | Course:
— Letter Gr: — Grade Point Max: 400
o The “Hispanic” field must be marked
Course Part Num| ., s Qual. Pts. Awrd Cnt: 000
N Y or ‘N’. )
Seme! Credit Attempted: [1.00
Course Type| At |east one of the “Race” fields Credit Earned: [1.00
Dis.Lrn. Type| must be marked. | These fields are not applicable for non-

public schools

Page #39 of 95



“Career Options”

/2 Louisiana Department of Education - Student Transcript System - Update Student - Windows Internet Explorer provided by LOSFA

Student Transcript System
Add a Swdent

List | core) If @ student has opted for Basic Core,
or intends to work toward a TOPS Tech Il scholarship,
the “Career Option” field MUST be filled

Livingston Pa. _
Site: 032005 Denham Springs High School

Site List |

12:56 PM

First
BSSY: 2010
Sponsor: 032

=

Grade 9 Entry
BSSY:

State ID #: Local ID #: Anticipated Grad BSSY:
Birth Date: Grad Date: Passed GEE? [
E:::rd; [ =l Local Rank:l_ of
Gender: ~]  CITEndor.: [NA - Local GPA:

Ethnicity: Hispanic:Y N Race: Amlindianl™ Asian™ Blackl™ Paclslander™ Whitel™

Career ,—I VA

Option:

Overall GPA: n/a

Course Beg. Year: [
Letter Grade: [A7]
Course Part Number: [
Semester: YEAR LONG COURSE
Course Type Cd: [REGULAR |
Dis.Lrn. Type Cd: [va |
Course Sponsor: [032 Liingston Pg

Course Site: 032005 Denham Spril

Course:

Grade Point Max: |[4.00
Qual. Pts. Awrd Cnt: [ooo
. —

Click here to get a drop-down
menu of all of the available
Course Site Name: l— Career OptlonS

Transcpt Crs Name:

Bistart| | @ | @ > | T tnterch.. | @ereemium...| @ terose... | 6 wovell ... | &) sts ... | &) 2010-20...|[ @ voun

|20 MGIN Bllip 2 zsre

Student Transcript
Add a Student

Close | Restart

Site List \ Student List \ Core Progress | Home \ Help \

Click on the
Career Option
the student

First [FICTIONAL widdie @ Last|STUDENT

BSSY: 2010

Sponsor: 032 Livingston Parish

Site: 032005 Denham Springs High School

State ID#: 123456789 Local ID #: Al
Birth Date: [01/05/1857 Grad Date: has Chosen
E:::g [wia =l LOCarRank;
Gender: |FEMALE ~ CITEndor.: |N/A hd Local GPA:

Ethnicity: Hispanic: Y N® Race: Amindian” Asian¥ Black ¥/Pac Islander” White ™ Overall GPA: n/a

Career ,—I

Option:

ARCHTECTURE AND CONSTRUCTION
ARTS AV TECHNOLOGY & COMMUNICATIONS
BUSINESS, MANAGEMENT & ADMINISTRATION
EDUCATION & TRAINING

FINANCE

GOVERNMENT AND PUBLIC ADMINISTRATION
HEALTH SCIENCE

HOSPITALITY AND TOURISM

HUMAN SERVICES

INFORMATION TECHNOLOGY

LAW, PUBLIC SAFETY, AND SECURITY
MANUFACTURING

Course Sponsol
Course Sit MARKETING, SALES, AND SERVICE
SCIENCE, TECHNOLOGY ENGINEERING, AND MATH
Course Site Name|TRANSPORTATION.DISTRIBUTION & LOGISTICS

Transcpt Crs Name:

Course Beg. Year
Letter Grade|
ICourse Part Numbel

Semester|
Course Type Cd|
Dis. Lrn. Type Cd|

Grade Point Max: [4.00
Qual. Pts. Awrd Cnt: W

2012-13 STS Workshop

The best way to see which courses
work for each option is to run the
STSQ12 report for either TOPS
Tech Option Il or Basic Core

LOSFA

)
it e s

I—
@istart| | & ] (G » | B interch... | @eremium...| @ teanse...| &) novellc... | £ sts wal... | 9 2010-20... || @ Louisia.. | B D [MISIN Blal§i §F 10sPM i
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a few notes. ...

—Note : DO NOT enter graduation date now — it
should be entered only after all graduation
requirements are met

— Anticipated Graduation BSSY will be entered after
student data and a transcript record have been
completed and submitted

Manually Adding a
Student’s Class
Records
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Tra nscript record fields — course information

/2 Louisiana Department of Education - Student Transcript System - Update Student - Windows Internet Explorer provided by LOSFA

D)

Student Transcript System
Add a Swdent

Site List | List | Core Progress | Home | Hel

Close | Restart

First |FICTIONAL widdie |2

BSSY: 2010 the course was taken -

Sponsor: 032
Site: 032005 Denham Springs High School

State ID#: 123456789 Local ID #:
Birth Date: [01/05/1997 Grad Date:

Livingston Parish

the freshman year

Enter the BSSY for the year in which

taken in the 7t or 8t grade, use the
BSSY for the year actually taken, not

for courses

Acad.
Endor.: IN’A

Gender: |FEMALE ~ CITEndor.: |NfA
Ethnicity: Hispanic:Y N & Race: Amlindian[” Asian
Career
Option:

|

ack ¥ Paclslander™ White ™

Course Beg. Year:
Letter Grade: |A x
Course Part Number: [

Course:

2012-13 STS Wo

Dis. Lrn. Type Cd: [W/A

Grade Point Max:
Qual. Pts. Awrd Cnt:

Semester: [Y1 [YEARLONG COURSE = Credit Attempted:
Course Type Cd: [REGULAR = Credit Earned:

Core Cur. Waiver:

l_of
Local Rank:
—
Local GPA:

Overall GPA: n/a

e
o
e
o

00
00
00
00

=

Course Sponsor: [032
Course Site: 032005 Denham Springs High

e —

Livingston Parish

Click the “Course” link to access
the Course Code Search

Bistart| | @ | @ > | T tnterch.. | @epeemium...| @ terose.. | 5 hovell ... | &) sts ... | E)2010-20...|[ @ rouisia..

[0 MBIN PLl4d$ 3m

-smn Tanscril Sylem Min eu - Microsoft Intemnet Explorer Use the following bl
ie Ect View Favoles Took Help .
o steps to insert the [
o Q= - O - (%] 2] Ch‘pﬁeamh ¢ Favaiies @‘ SO m e CoErse in the I
Adeiess [€] hitps:/leads doe state.a. us/ptl/ . M
8 ” Transcript B
Add 3 Stud a Depa of E ducatio 4 i Record:
(%))
= _sitevist | studencuis|  SewchEr N
o [ Step 1 - Search by
First . .
; School Session: 2004|  SSlSct | 000000 | CONFERENCE/PLANNING typing in a full or
Sponsor: 049 | Select 000010 COORDINATION/SUPERVISION ‘ partlal Course
U) Site: ”,E Select | 000020 | GUIDANCE SERVICES Name
Step 2 - /'sg;m 010301 AGRISCIENCE I ‘ —
= Select the L Select 010302 AGRISCIENCE II eer [
(f) E Select 010303 AGRISCIENCE 111 ‘ '::f of
course be g Select 010304 AGRISCIENCE IV pA' y
: nfa
entered by Select 010313 AGRISCIENCE III LABORATORY ‘
g cIicking the Select 010314 | AGRISCIENCE IV LABORATORY
Select link in &S Select 010323 COOPERATIVE AGRISCIENCE EDUCATION I _
1
| front of the e e e e S N
b, Course Code [ ne: [0
o — Select | 010342 | AGRISCIENCE-ENTREPRENEURSHIP [
(q\] Semester— 1 |15 Select 010343 AGRIBUSINESS ‘ o oo
Course Type Cd:  [ADVAN Select 010344 AGRISCIENCE-CONSTRUCTION &
Dis. Lrn. Type Cd: [wa Select | 010345 AGRISCIENCE-WELDING SYSTEM Step 3 - Click the i
Gourss Sponzor; o5 st Lenay paren | O€I€CT DUTEON tO enter
Course Site: [049053 Nerthwest High sehd the Course Code into
Gourse Site Name: the Transcript Record H
[&]Done T T T T T %3 Tocalintranet 7

disan] | 0] @ (3 & @ O 25 3 | O] inbox-Micr.. | &) 00A-Micro.. | & DOE -MVS . | & htps:trimagi.. ][] Student T Y wntited-Paint| [D]@ 371 808aM
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A Transcpt Crs Name:
Histar] | & 4G

Transcript record fields — course information

/2 Louisiana Department of Education - Student Transcript System - Update Student - Windows Internet Explorer provided by LOSFA
" =38 Student Transcript System
it 2} Adda Swdent

Site List | StudentList | CoreF | Home | Help |

First |FICTIONAL Wl

Livingston Parish
Site: 032005 Denham Springs High S

State ID #: [123456789 Local ID #: [

See “Transcript Record Field
Information”, next several slides,
for details on the section below

BSSY: 2010
Sponsor: 032

Ethnicity: Hispanic:Y N & Race: Amlindian” Asian ¥§Black ¥ PacIslander™ White ™ Overall GPA: n/a

Career,— i
Option: i

Course:

Course Beqg. Year:

T

Letter Grade Grade Point Max: IAT

Course Part Number: [ Qual. Pts. Awrd Cnt: [ooo

Semester: [Y1 |[YEARLONG COURSE 7] Credit Attempted: [To0

Course Type Cd: [REGULAR = Credit Earned: [100
Dis. Lrn. Type Cd | Core Cur Waiver: [ =]

Birth Date: [01/05/1997 Grad Date: | Passed GEE? |
Acad. . of
Endor. INA =l Local Rank.l_
Gender: [FEMALE x|  CITEndor: [NA =l Local GPA:

: A
Course Sponsor: [032
Course Site: W Denham Springs High Schaool
Course Site Name: l—

Livingston Parish

chapter

The “Transcript Record Field Information”
can also be found in the “STS INQUIRY”

Transcript Record Field Information

Letter Grade

= | etter Grade
= Choices:A,B,C,D,F, P, E

= Aletter grade of “P” may only be given for an
entire course — “P” is not a valid grade for only
one semester of a course

= “E” must be used for courses which will receive a
Core Course Waiver

= Must be given for the entire course, not for only
one semester

-]
> | Ty tnterch.. | @epremium...| @ Lerose...| 5 wovel ... | &) st5 ... | @201&2&.“@1:.“3“_“ 200 MGIN BL)452 9 1:13m
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Transcript Record Field Information
Course Part Number

= Course Part Number — designates the
section (part) of the full course
= Must be used for courses which are reported
in time spans of less than one year

= Part 1 — 1st half of class
= Part 2 — 2™ half of class

= Has no direct connection to the “semester”
code

2012-13 STS Workshop

= Failure to include the Course Part Number on
courses reported by semester will result in a GPA
calculation error and an error in the core categories
met

Transcript Record Field Information
Semester

= Semester - time of year course was taken
» Y1 — Year Long Course (default)

S1 — First Semester

S2 — Second Semester

B1-B4 — Blocks 1 - 4

Z1-Z2 — Summer Sessions 1 & 2

= C1-C2 — Credit Recovery 1 & 2 (only used for courses
that are part of a state-funded and parish —
administered, explicitly named, credit recovery
program)

2012-13 STS Workshop
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Transcript Record Field Information - Course Type
AP & DE

* Course Type

— AP — Advanced Placement

* May be used only with the courses designated as AP
by the College Board

* If your school wishes any other class to show on a
student’s transcript as “AP”, enter the AP with the
course name in the Transcript Course Name field

— DE — Dual Enrollment

* May be used only for those classes taught by a college
teacher, whether taught on the college campus, online,
or at the high school. This is a teacher who is paid by
the college, as part of their own faculty, to teach that
course.

2012-13 STS Workshop

Transcript Record Field Information - Course Type

other

* Course Type
— RG — Regular
— HR — Honors
— GT - Gifted
— SE — Special Education
— TA — Talented
— IB — International Baccalaureate

2012-13 STS Workshop
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2012-13 STS Workshop

Distance Learning Courses
Distance Learning Course Type Codes

“Louisiana Virtual School” courses

— online program offered through a partnership with the
Louisiana Department of Education and the Louisiana School
for Math, Science, and the Arts. The online school uses
Internet, e-mail and other online resources to offer courses in a
variety of subjects

“8g” Satellite courses

classes conducted on television and delivered via
satellite through the Statewide Distance Learning Network

Other Distance Learning

* Includes correspondence, online, etc. — everything other
than LVS and 8g.

Transcript record fields — grades, credits

. Enter the maximum grade points a student

BSSY: 2012 could have earned at your school
Sponsor: 502  Baton Rouge Diocese Grade: 09 ~
Site: 502002 Catholic High School Boy - Enter the number the student Grade 9 Entry BSSY:

State D #: ] Local actually did earn Anicipated Grad BSSY:
Birth Date: Grad Care- Passed GEE? )
) Acad. Endor.: NA b Local Rank: of
Gender: b Enter the maximum credits a student Local GPA:

Ethnicity: Hispanic: YO N Overall GPA: n'a
CareerOption:— NA could have earned

Enter the credits the student
Course Beg. Year: actually did earn

Letter Grade: A ~ Grade Pol
Course PartNumber: Qual. Pts. Awrd Oxt:
Semester: Y YEARLONGCOURSE ~ Credit Attempted:

Course Type Cd: - Credit Eamed:

Dis. Lm. Type Cd: v Core Cur. Waiver:
: Baton Rouge Diocese Local Course Cd:

Cathoic High Schoal Boys) (C) DEPostSecCreditHr: 000

Secondary Site:

Course Site Name:
Transcpt Crs Name:

IF the student has a 504 or IEP
already in place, and is being
given a waiver, enter a ‘Y’
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2012-13 STS Workshop

Transcript record fields — course information

%)
G 2} Adda Swdent

g Student Transcript System

Site List | StudentList | Core Progress | Home | Help |

/= Louisiana Department of Education - Student Transcript System - Update Student - Windows Internet Explorer provided by LOSFA

| Location where course was taken; it defaults to your school.

BSSY: 2010
Sponsor: 032

State ID #: [123456759
Birth Date: |01/05/1997

Gender: |FEMALE ~

Livingston Parish
Site: 032005 Denham Springs High School

Ethnicity: Hispanic: Y N® Race: Am lpdjan

Local ID #:
Grad Date:

Acad.
Endor.: IN’A //

=

CITEndor.: [NA

Asian ¥ BlackF Paclslander™ White ™

Anticipated Grad BSSY:

Course Part Number: [

2012-13 STS Workshop

Course Beg. Year:

Course Type Cd: |REGULAP/ /
Dis. Lrn. Type Cd:
Course Sponsor:

Course Site Name:
Transcpt Crs Name:

distart] | & = B

Career,— i
Option: i

Letter Grade:

Semester:

Grade Point Max: |[4.00
Qual. Pts. Awrd Cnt: [ooo
Credit Attempted: [1.00

Credit Earned: [1.00

NiA /
032
Course Site: 032005

ingston Parish

=1 rara Cur Waivar: w1
See “Courses Taken at a Different Site” for
Denham Springs High ¢ Jetails on entering courses with different

locations.

Last Update:

Grade: |03 -

Grade 9 Entry
Bssy: 121

Passed GEE? [
l_of
Local Rank:
—

Local GPA:

Overall GPA: n/a

-]
> | Ty tnterch.. | @epremium...| @ Lerose...| 5 wovel ... | &) st5 ... | @201&2&.“@1:.“3“_“ 200 MGIN BL)452 9 1:13m

Courses taken at Another Site

* Courses taken at another approved Louisiana

high school:

— Change the Course Site and Course Sponsor to
the codes for the school where the course was

completed

— Course Site Name will remain blank

* Courses taken at an out-of-state high school:

— Delete your Course Site and Course Sponsor
fields and leave blank

— Type the name and state of the out-of-state

school in the Course Site Name field
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Courses taken at Another Site (post-secondary)

* Courses taken through college or university

— Use the college’s Course Sponsor and Course Site
codes

— Enter the name of the college or university in the
Course Site Name field

— Enter the number of course credits the student
earned at the college in the DEPostSecCreditHr
field

— Enter your high school’s Course Sponsor Code in
the DE Secondary Site field
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Courses taken at Another Site (home study)

— Delete your codes from the Course Site and
Course Sponsor fields and leave blank

— Type “Home Study” in the Course Site Name
field

2012-13 STS Workshop
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Courses taken at Another Site (distance)

* Courses taken on-line or by correspondence

— Use the appropriate code in the Distance Learning
Type field

— Leave your own codes in the Course Sponsor and
Course Site fields

— Enter the name of the on-line or correspondence
program in the Course Site Name field
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Select A Different High School Sponsor & Site

3 Louisiana Department of Education - Student Transciipt System - Home page - Micio:

File Edt View Favoites Tooks Help

Q= - O - [x] [F] B[ D semeh o gramam @310 1l - Jid B

‘Address | ] https:/fleads.doe. state.la.us/ptlf

cript System
Mode)

Inquiry | Update | Upload | Reports | STS Administration | Exit STS | Help

First || Middie Search for Search Select
i

School Session: 2004-2005
Sponsor: 049 St. Landry Parish
site: 049053 Morthwest High Sch

Code Spons sor Name
oo1 acadia Parish

Allen Parish Sch
State ID #: Loce, o2 len Parish Schools
003 Ascension Parish

Birth Date: Grac

Ethnicity: [1-AMIND/ALAS -] Acad. E ao4 Assumption Parish
The Course Sponsor and | _%/T* O e ———

. . 1 006 Beauregard Parish
Course Site fields can be | 007 |Blonvils Parish
searched by clicking on the e PR
field name 009 Cadda Parish
010 Calcasieu Parish
e o011 Caldwell Parish

- Press “Submit” when
012 ‘Cameron Parish

A |
. [T [ereoer o | 01a Ccatahouls Parch data has been entered
. [ADVANCED PLACEMENT i [T into all applicable fields

e Gd: |nfa 015 Concordia Parish
s ] 1 016 DeSota Parish / =l
oursegite: 043053 Worthwest High School ubrmit
course Site Name: | | o
[&] Done [T [ N3 Local inranet Y
ar @ &P 1D (D) || 0finbo: Moo | E)D0A Micro. | DOE Mvs | &) hiips//inesi. |[&] Student T... | Y urtiied -Paint | | O] 57D s0eam

2012-13 STS Workshop
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Site List | StudentList | TranscriptList Core Progress APCCourses | Home  Help |
. a 15

- ~mow  wo | This notation tells you that i
Sponsor: 502  Baton Rouge Diocese the student |S nOW

Site: 502002 Cathoiic High School (Boys) (C)

S D#: 1778 L entered into the STS

Birth Date: 102011398 Grad Date:

Acad. Endor.i Syste m

Gender: MALE ~ CIT Epgdof:
Ethnicity: Hispanic: YN Racsz”Am iIndian] Asian” Black [l F [ White 1 Overall GPA: nia
Career Option: NA -
STUDENT RECORD ADDED
Course BSSY Course Code Course Name Part Number Letter Grade LocalCode |8
2012 120331 ENGLISHI 1 A
**End of Transcript List™*

2012-13 STS Workshop

Add A Transcrgt | Change State D | Delete Student.

SiteList | StudentList | TranscriptList Core Progress  APC Courses | Home  Help |

BSSY: 2012 e BB s 8 b SUEERT TO add another
Sponsor: 502  Baton Rouge Diocese Class’ transcrlpt

Site: 502002 Cathoic High School (Bays) (C)

State ID#: 123456789 Local D#: record’ after the

Birth Date: 102011998 Grad Date:

e Enor N - | very first record,

Gender: MALE ~ CITEndor.. NA

Ethnicity: Hispanic: YN Race: Amlndian| Asian Black F B Whih‘i CIiCk here and

Career Option: TNA

STUDENT RECORD ADDED repeat preViOUS

Course BSSY Course Code Course Name

2012 120311 ENGLISH! Ste pS

**End of Transcript List**

2012-13 STS Workshop

Add ATransaipt_| Change State D | Delete Student
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Updating an
EXISting
Student

2012-13 STS Workshop

E N EEaaaS D EEEaS D F B § E—

To add transcript records

Beginning School Session Year: 2011 +
Sponsor: 502 Baton Rouge Diocese

Site: 502002 Catholic High School (Boys) (C)
Search: EnterD), Parial Firstor Last Name, or Grade, and press ENTER

Birth Date Gender Grade v
1210111993
0504109 |

42 N DLER 1072811993

| TR R s

Click on Update mode:

=To add transcript records to an existing student
I
43 vonn 191811092 u

2012-13 STS Workshop
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Inquiry | Update | Upload | Reports | STS Adminisiration | Home | Help |

Beginning School Session Year: 2011 ~ Search by State ID,

Sponsor: 502 Baton Rouge Di parnal name, or grade
Site: 502002 i€ High School (Boys) [oT

EnterID, Partial First or Last Name or Grade, and press ENTER.

StatelD ~ Birth Date
12/01/1993
05/04/1994
10/28/1993
07/04/1994

The Student List can be sorted by
State ID, Name, or Grade by clicking
on the appropriate down arrow

VRN 1 ] 1

NANAI1007 M 12

S
=
)
l_
0p)
™
o
N
~
o
«

Or

Select student by clicking
on the State ID (SSN)

Add a New Transcript Record

adsastg.doe louisiana.gov, - Louisiana Department of Education - Student Transcript 5 - Windows Internet Explorer pro

a Student Transcript S ] Giose | Restart
@) Transcript Lisi (Updaie Mode)

o site List | List | ipt List | CoreF | APC Courses | Home | Help |
O 12142012 4:11PM
N First [SECOND wigate [FICTIONAL Lot [STUDENT s [
(7)) BSSY: 2012 . - o Last Update: 12/4/2012
4 Sponsor: 502  Baton Rouge CIle Add a TranSC” pt Grade: [12%
5 Site: 502002 Catholic Hig Grade 9 Entry o
. 1 1 BSSY:

| o e 1o O add without opening a jucpsezcas .,
0 Birth Date: [120771585 transcrlpt record Passed GEE? [
o E:::rd: [NA = Local Rank:l_l—Qf
N Gender: [FEMALE = Endot [NA | Local GPA:

Ethnicity: Hispanic: Y@NC Race: Amlindian™ Asigd ™ Black™ Pac lslander™ White ¥ Overall GPA: 250

C

™ option: | INA [~
— =
‘_| 2012 310705 COMIMERCIAL ART Il (1 CREDIT) C
8 2012 311605 GRAPHIC ARTS Il (1 CREDIT) B

** End of Transcript List* *

Add A Transcript Change State ID Delete Student
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Add 3 s . 0
Click “Add New

den | P en

) List | TranscriptList | Core Prog APC Courses | Home H EH
S ‘ ' conremear Transcript Record
BSSY: 2012 .
Sponsor: 502  Baton Rouge Diocese
Site: 502002 Catholic High Schoal (Boys) (C) to add If you already
State ID Number: 123456788 D -
O Birth Date: 12/01/1995 | have a transcnpt
d
Gender. FEMALE
Ethnicity: Hispanic: Y ¢ N Race: AmIndian™ Asian’ Black[| record Open.

Career Option: N/A

TRANSCRIPT RECORD ﬂ

Fo
B
=

Add New Transcript Record
Delete this Transcript Record

Course Beg. Year: Course: [311805 GRAPHIC ARTS Il {1 CREDIT)
Letter Grade:

Course Part Number:

Grade Point Max:
Qual. Pts. Awrd Cnt:  [3.00

Semester: [Y1 [YEARLONG COURSE =] Credit Attempted: [1.00

Course Type Cd: [REGULAR =l Credit Earned: [100

O Dis. Lrn. Type Cd: | =l Core Cur. Waiver: |N ~
Course Sponsor:  |502 Baton Rouge Diocese Local Course Cd:

Course Site: |502002 Catholic High School {Boys) (C) DEPostSecCreditHr: p.00

DE Secondary Site:

Course Site Name:

Transcpt Crs Name: Submit

Adding the record

ist | Core Progress | APC Courses | Home | Help |
Use the same information to add a transcript record as

is shown in the “Add a New Student” section, earlier
2 i Graduation Date: Pas:

Gender: MALE
Ethnicity: Hispanic: Y N@ Ra
Career Option: N/A

Course Beg. Year:
Letter Grade:

Course Part Number:
Semester:

Course Type Cd:
Dis. Lm. Type Cd:
Course Sponsor:

Course Site:

Course Site Name:

Transcpt Crs Name:

Acad. Endor.: NA

A~
Y1 YEARLONGCOURSE  ~
REGULAR

502 Baton Rouge Diocese

502002  Catholic High Schaol (Bovs) (C)

To add further new
records, click here

CITEndor.: NA

If you have accidentally added
aduplicate or incorrect record,
click here to delete

Grade Point Max: 20

Qual. Pts. Awrd Cnt:
Credit Attempted:
Credit Earned:
Core Cur. Waiver:
Local Course Cd:

DEPostSecCreditHr:

When finished
adding records,
click “Submit”

DE Secondary Site:

|
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To correct / update records

Inquiry | Update | Upload | Reports | STS Adminisiration | Home | Help |

Beginning School Session Year: 2011 ~
Sponsor: 502 Baton Rouge Diocese
Site: 502002 Catholic High School (Boys) (G)
Enter ID, Partial First or Last Name, or Grade, and press ENTER.

StatelD ~ Birth Date

1210111993
FEE T 05/04/1004
e e 10/2811993
AT R HALDRICH 071041994
43
4
43 To correct or update an existing student’s records
4 T5I0517904 W

I Vo AT

Click on Update mode:

Select a Student

Inquiry | Update | Upload | Reports | STS Adminisiration | Home | Help |

Search by State ID,
partial name, or grade

Beginning School Session Year: 201 -
Sponsor: 502 Baton Rouge Di
Site: 502002 igh School (Boys) (C)
Search: EnterID, Partial First or Last Name, or Grade, and press ENTER.

StatelD ~ Name Birth Date Gender Grade v

A A 1210111993 "
433 T ADAMs 051041904

]
42 N DLER 1072811993 ]
4T R HALDRICH 0710411994 "
43 S AMOND 0915/1993 "
]
]
]
M

A ERsON 122011993
121711993
0510511994
NGNRI1007

Select student by clicking
on the State ID (SSN)
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Update or Correct a Record

! = O SRR g TR S — — .
= All fields having entry boxes in the student demographics section
can be changed — just delete the current information and type in the
. new information.

See the information pages in the “Add a New Student” section for
detailed information on the fields

M VUEVVE M g A ] 1 e

State ID#: 123456789 Local ID #: Anticipated Grad BSSY: 2015
Birth Date: 10:2013% Grad Date: Passed GEE?
Acad. Endor.: NA - LocalRank:  of
Gender: MALE -~ CITEndor.: NA - Local GPA:
Ethnicity: Hispanic: YON#@ Race: AmindianT Asian T Black Dl Paclslander T White 3 Overall GPA: 292
CareerOption:  NA .

Course BSSY Course Code Course Name Part Number Letter Grade Local Code [
2012 010361 FORESTRY (1 CREDIT)

2012 Dkl |VoicEl
2012 st ENGUSHI

12 [f61 | ALGEBRAI-PARTI

2012 / 160338 | ALGEBRAI-PARTI
012/ 20N |WORLDHSTORY

_ bdATenerdn | _
To update or correct a transcript
record, click on the code for the
course to be corrected

2012-13 STS Workshop

Correcting a

Social Security Number /!
State ID Number

Q
S)
<
7
~Z
S
=
n
l_
0p)
™
o
N
B
o
N
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tudent Transcript System
1 (Update M

Site List | StudentList | TranscriptList | Core Progress | APC Courses Home Help |
s PR e @ -9 0On the Transcript
BSSY: 2012 . .
Sponsor: 502 Baton Rouge Diocese Llst Page' Cllck the

Site: 502002 Catholic High School {Boys) (C)

State ID#: 123456789 Local ID #: FICTIONAL STU
Birth Date: 10:20113% rad Nata- Ch an g e State I D
999 New Orleans Diocese ]
e . 0 raeanpsid | BULtON to correct a
Gender: MALE  ~ 153456789
Ethnicity: Hispanic: Y 09/08/2010 ndian T AsianC Black [ Pac Islander |
Career Option: T NA SS N

Course BSSY Course Code Course Name Part Number Letter Grade Local Code
2012 010361 FORESTRY (1 CREDIT) B
2012 030314 VOICEI
2012 ENGLISHI
2012 ALGEBRAI-PART|
2012 ALGEBRAI-PARTIl
212 WORLD HISTORY o
AddATranscript | Change StatzD | Delete Student |

2012-13 STS Workshop

Correct a Social Security Number

Site List | StudentList | TranscriptList | Core Progress | APC Courses | Home  Help |

owws wea  ..mq (1) Enter the new State
BSSY: 2012 ID in the text box

Sponsor: 502  Baton Rouge Diocese
Site: 502002 Catholic High School {Boys) (C) Grade 9 Entry BSSY: 2012
State ID #: 123456789 Local ID# Anticipated Grad BSSY: 2015
Birth Date: 102011358 Grad Date: Passed GEE?
Acad. Endor.. NA M Local Rank: of
Gender: - CITEndor. NA - Local GPA:
Ethnicity: Hispanic: YON@ Race: Amindian = Asian T Black ™| Paclslander ™ White @ Qverall GPA: 2.92
Career Option: NA v
ENTER THE NEW STATE ID AND PRESS CHANGE STATE ID AGAIN
Course BSSY Course Code Course Name Fart Number Letter Grade Local Code
FORESTRY (1 CREDIT)
VOICE|
ENGLISHI
ALGEBRAI-PARTI
ALGEBRAI-PARTI
WORLD HISTORY

1
‘Add A Transcipt Change State D _| |

2012-13 STS Workshop
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2012-13 STS Workshop

2012-13 STS Workshop

Correct a Social Security Number

ist CoreProgress | APC Courses | Home | Help |

o PETORL e @ (2) and then click the
Sponsor: 253;2 Baton Rouge Diocese Ch ange State ID
button again

Site: 502002 Catholic High Schoal (Boys} (C)
State ID#: 123456789 Local D#:
Birth Date: 102011356 Grad Date: Passed GEE?
Acad. Endor.: NA - LocalRank:  of

Gender: MALE - CITEndor.: NA - Local GPA:
Ethnicity: Hispanic: YON@ Race: Amindian Tl Asian™| Black T Paclslander™ White @ Overall GPA: 292
Career Option: NA - bt

ENTER THE NEW STATE ID AND PRESS CHANGE STATE ID AGAIN
Course BSSY Course Code Course Name Part Number Letter Grade Local Code

010361 FORESTRY (1 CREDIT)
030314 VOICE!
120331 ENGLISHI
160337 ALGEBRAI-PARTI
160338 ALGEBRAI-PARTI
220401 WORLD HISTORY

Add ATranscript_| (Change SiatelD)\| 23381567

Correct a Social Security Number

=

Core Progress | APC Courses | Home _ Help |
~mow .l The new State ID will 2
appear in the State ID # field
Smems el - and a RECORD UPDATED
e i message is shown

Gender. MALE ~
Ethnicity: Hispanic: Y © N3
Career Option: NA M
RECORD UPDATED 4~
Course BSSY Course Code Course Name Part Number Letter Grade
FORESTRY (1 CREDIT)
VOICEI
ENGLISHI
ALGEBRAI-PARTI
ALGEBRAI-PARTI
'WORLD HISTORY
Change State D |

BSSY: 2012
Sponsor: 502  Baton Rouge Diocese
Site: 502002 Catholic High School (Boys) (C}

Overall GPA: 292

Delete Sudent_|
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DUdLEe o C ) O1Q
 Department of Education - Student Tr - Update - - o
2 nitps: \facs#:‘;:cﬁila\nmi.guvfi Upd: - When Changing a &g
Dt Upd o Letter Grade,
‘student st | TranseritList | CorePro| F€MeMber to also
BSSY: 2012 update the When 2012
$ - i i
PO 5g§mzﬂé;mgﬁ; Quality Points changes are
State ID Number: : ini
D lsber: L2004ce! Awarded Count M D Noiver finished,
Acad. Endor.: NA click
- MALE CITEndor:: NA “ L
Hispanic: Y~ N@ Race: AmIndian Pac islander 0 White Submit

Career Option: NA

Course Beg. Year:

| Ad8yew Transciigt Recod |
| Delete this Tidsgcrist Record |

Letter Grade: Grade Point Max:
Course PartNumber: 1 Qual. Pts. Awrd Cnt:
Semester: 52 2ND SEMESTER - Credit Attempted: [ 050
Course TypeCd: REGULAR  ~ Credit Earned:
Dis. Lm. Type Cd: -

Course Sponsor: 502 Baton Rouge Diocese

Course Site: 502002 Cathoic High School (Boys) (C)

Course Site Name:

Transcpt Crs Name:

. The Record Updated message indicates the data was

BSSY: 2012 changed successfully
Sponsor: 502  Baton Rouge Diocese
Site: 502002 Catholic High School (Boys) (C)
State ID #: 123984567 Local ID #
Birth Date: 10720135 Grad Date:

Acad. Endor.:

Gender. MALE ~
Ethnicity: Epanic: YoN@

Career Option: NA v

RECORDUPDATED 4~

Course BSSY

Course Name Part Number

FORESTRY (1 CREDIT)

Course Code

Grade: 09 ~
Grade 9 Entry BSSY: 2012
Anticipated Grad BSSY: 2015
Passed GEE?
LocalRank:  of
Local GPA:
Overall GPA: 292

Letter Grade

VOICEI

ENGLISHI

ALGEBRAI- PARTI

ALGEBRAI-PARTI

'WORLD HISTORY
Change State D |

Delete Sudent_|

Add A Transcipt |
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Delete a Transcript Record

S5 Student Transcript System
Transcript,

State ID Nun
Birth

If you have accidentally added a duplicate record, or a
.| record belonging to another student, it is often easier to
delete the record rather than change the incorrect pieces.

Click here to delete a transcript record.

Ethnicity: Hispanic: Y *N@ Race: Amindian[_ Asian[] Black [l Hacislander ] White

Career Option: N/A

Course Beg. Year:
Letter Grade:
Course Part Number:
Semester:

Course Type Cd:
Dis. Lm. Type Cd:
Course Sponsor:

Course Site:

Course Site Name:

Transcpt Crs Name:

Overall GPA: 400

Grade PointMax: 400

Qual. Pts. Awrd Cnt:

Y1 YEARLONG COURSE Credit Attempted:

REGULAR Credit Earned:

Core Cur. Waiver:

502 Baton Rouge Diocese Local Course Cd:

502002 Catholic High School (Boys) (C) DEPostSecCreditHr:

DE Secondary Site:

|

udent Transcript System
Transcript Data (Update Mode)

| Home | Help

After clicking the delete button, you must also click the

OK button

on the popup to delete the Transcript Record

Course Beg. Year:
Letter Grade:

Course Part Number:
Semester:

Course Type Cd:
Dis. Lm. Type Cd:
Course Sponsor:

Course Site:

Course Site Name:

Transcpt Crs Name:

CITEndor.: NA

White

A~ W2 oorfeument o dekte thsrecod?  Grage Point M

2ual. Pts. Awrd Cnt:
===l

Y1 YEARLONG COUF
REGULAR

Credit Attempted:
Credit Earned:
- Core Cur. Waiver:

502 Baton Rouge Diocese Local Course Cd:

502002 Catholic High School [Boys) (C) DEPostSecCreditHr:
DE Secondary Site:

<]

Local GPA:
Overall GPA: 400
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After a transcript record is deleted
o=

~rmi |« STS returns to the Transcript List
BSSY: 2012

Sponsar 502 Baton Rouge Diocese after a record is deleted

Site: 502002 Catholic High School {Boys) (C) Grade 9 Entry BSSY: 2012
State ID #: 123456789 Local ID #: Anticipated Grad BSSY: 2015
Birth Date: 10:2013% Grar Nata- Passed GEE?

Acagd, NewOrleans Diocese - LocalRank:  of

Gender: MALE = o1 Fictional High School E— Local GPA:

Ethnicity: Hispanic: YON@ Race: Amindian” Asian Black Tl Paclslander T White 9 Overall GPA: 292
Career Option: NA -

Course BSSY Course Code Course Name Part Number Letter Grade Local Code
FORESTRY (1 CREDIT)
\Voce!
ENGLISHI
| ALGEBRAI-PART
ALGEBRAI-PARTIl
| WORLD HSTORY \

2012-13 STS Workshop
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2012-13 STS Workshop

2012-13 STS Workshop

To delete a student

8|
State ID Numj
Birth D:

Gend

Deleting a student is easy,
just click this button,
but
FIRST

Read the rules for when to delete

Ethnicity: Hispanic: Y N@ Race: Amindian[C Asian[] Black [l Pafislander[] White

Career Option: N/A

Course Beg. Year:
Letter Grade:

Course Part Number:
Semester:

Course Type Cd:
Dis. Lm. Type Cd:
Course Sponsor:

Course Site:

Course Site Name:

Transcpt Crs Name:

Overall GPA: 400

A~ Grade PointMax: 400

Qual. Pts. Awrd Cnt:

Y! YEARLONGCOURSE ~ Credit Attempted:
REGUAR - Credit Eamed:
- Core Cur. Waiver:

502 Baton Rouge Diocese Local Course Cd:

502002 Catholic High School (Boys) (C) DEPostSecCreditHr:

DE Secondary Site:

|

Delete a Transcript Record

Student Transcript System
Transcript Daa (Update Mode)

st | Core Progress | AF

s | Home | Help |

BSSY: 2012
Sponsor: 502

Site: 502q

State ID Number: 1234
Birth Date: 10/2{

After clicking the delete button, you must also click the

OK button

on the popup to delete the Transcript Record

Gender: MALE

CITEndor.: NA

Ethnicity: Hispanic: Y N@ Race: Amindian[_ Asian[] Black ] F r[1 White @

Career Option: N/A

Course Beg. Year:
Letter Grade:

Course Part Number:
Semester:

Course Type Cd:
Dis. Lm. Type Cd:
Course Sponsor:

Course Site:

Course Site Name:

Transcpt Crs Name:

Course: | >
A~ 2 vorfounenttoddetethsrecard?  Grage point Hax:

Qual. Pts. Awrd Cnt:
[ccin | =TT

Y1 YEARLONG COU
REGULAR

Credit Attempted:
Credit Earned:
- Core Cur. Waiver:

52 Baton Rouge Diocese Local Course Cd:

502002  Catholic High Schaol (Boys) (C) DEPostSecCreditHr:

DE Secondary Site:

|

Local GPA:
Overall GPA: 400

0
000
w0
100
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When do | Delete a Student?

* If students leave your school during the
academic year, do NOT delete them during the
current academic year unless they are
transferring to another school within your
Sponsor Code

— Catholic schools are almost the only ones to whom this applies
If students leave your school at the end of the
academic year, do NOT delete them from the
current BSSY
— The current BSSY records will be archived at the

rollover to the next BSSY at the beginning of
October.

2012-13 STS Workshop

When do | Delete a Student?

* If students left your school during or
after the previous academic year,
delete them only after the rollover to
the next BSSY, at the beginning of
October.

2012-13 STS Workshop
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Why Batch?

e Batch data entry is much faster and easier
to submit than manual data entry

e Check with your administrative software
provider for the availability of a module
to create STS batch files

2012-13 STS Workshop
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To enter using batch upload

* Your first step is to have your school’s
internal software create a file that meets
the parameters for batch files

Different schools use many different kinds
of internal software, but there is probably
at least one other school in the state that
uses the one you do, and has already had
their system “tweaked”

2012-13 STS Workshop

To enter using batch upload

Batch files are usually submitted in
“txt” format,

but can also be submitted in

“.zip” format

2012-13 STS Workshop
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Data Elements of Batch Upload

T h e STS Inpnt Record Layout
User Gl_“de SludentTrS;:crim System

eXpIainS Input Record Ne $T5 Header Record

exactly what | meiice = w
y Input Record Description:  Input Header Record used to control the type of update to
the data base (partial, full or none). Required on all submissions.

each f|e|d Dars Record bnplemented:  1/1/2008 Dare Record Last Modifisd:  10/3/2011

Decimal Number of

needs to T S
contain,and |' " o —
in what
format

For sxampis, “2005"
or tha 2005-2008 52N0DI B38si0N.

mmummm

2012-13 STS Workshop

(G008 “1 for partal e witn cne or mors

students or =3 for full LEA Transcript Fls

ata on al stusants. Typs 315 3 complsts
raplacs .

Batch File Types

Input Record Layout
STS

This
particular
Sectl on Input Record Name: STS Header Record

Inpur Record Code: 00

is out of e Racord Do TapaHoader Rcord e o ool e e o At e
date.

Date Record Implemented: 1112008 Date Record Last Modified:  10/3/2011

Student Transcript System

Starting Decimal Number of
Posision Daua Elewens Nowe  Length  Tipe Places Oceurrence Deseriprion

1 ‘System Indicator 3 Aphamwmerc 0 1 Must bs “5TS"

Will be
explained in
the “Batch
Upload
Screen (new)”
slide

Must be <0107,

2012-13 STS Workshop
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Batch Upload

The Student Tifnscript System (STS)is used by the Louisiana Department of Education (LDE) to collec high schooltranscripts fiom Louisian's public and nonpublic schools. The LDE
wocked with tje Lovisiana Ofice of Student Financial Assistance (LOSFA), the Lovisizna Board of Regents, and the Local Educational Agencies (LEAS) to develop the STS. The system
2 the begining o the 2002:2003 school year.

Click 'S fomputes an overall Grade Point Average (GPA) for each student based on BESE and legisaiive guideines, a core GPA based on the core curiculum reguirements set forth by
s Taylor Opportunity Program for Students (TOPS). and a second core GPA based on the Core 4 and Basic Core requirements set forth by the Board of Regents. The STS data
the LOSFA for determining students' TOPS eligiilty. and by the Board of Regents for determining admissions and schotarship eligibilty.

Upload oan ofthe Oficial Transcript Sy . oficial electronic high school transcripts. OTS will be used to access al offcial high school
Button [ Lossena gadates. The tanscip dtain the Ofica Transcrit System s derhed decty om the Student Transcit System

i Student Transcript System
)

SiteList | Inquiry | Update | Upload | Reports | STS Administraion | Help |

500002 Catbolic High School (Be) (€) This button takes the place
of the “File Type” data

inning School Session Year: 2012 i
Beginning School Session Year / element.

Delete all existing students? @No ©Yes

Validate only? oo OYes This button allows you to do
. ) R a “test” submission.
File to upload:

Upload My Fie tow |

111152012 102200
3423 9716 Al
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Batch Upload

SiteList | Inquiry | Update | Upload | Reports. | Home | Help |

502002 Casholic High School (Boys) (€)

Beginning School Session Year: 2012

Delete all existing students? @ No O Yes Click Browse to
Validate only? o No OYes select the file

File to upload: [ Browse.. from your
computer that is
Upoad My Fie tow_| View Upload Status to be uploaded

111152012 102200
Complete Al

2 Choose Rle to Upload -

G’Ov‘ J « STS conespondence.» Nor-Pub tabes
| Ommizes  Newfoder

i b Genealeter fiame
)i Geneal nten

) Montet, Mariz - E D White - Re STSTOPS. oo G
)i Instructions s | o = gy

) NonPub Grad Table as of 2012-05-30.ds

| Legd conesp
b PIC& Ofice
Ji Programs
| 56 comspon
b START comes
i STScomespo
J A2t
| NonPubts
) Shotgqunm -

) NonPub Grad Table as of 2012-06-05.1s

) NonPub Grad Table a5 of 2012-06-11.4%

) NonPub Grad Tableads

_ NonPub with 2011-12 records as of 011-01-30st

i_’) NonPub with 2011-12 records as of 2011-01-30.ds

) NonPub with 2011-12 records a5 of 012-02-10.15

] NonPub with 2011-12 records as of 2012-02-13, ...
) NonPub with 2011-12 records as of 2012-02-13, t.

) NonPub with 2011-12 records as of 2012-02-13, ti.

8] NonPub with 2011-12 records as of 2012-02-13xs

4 TS Trinn

I Supeniisor cc

) NonPub with 2011-12 records as of 2012-05-30.s = .
@Mu:mmzou.u:,d::nfm.u.osm ; Select the file to be

Filename: NonPub with 011-12 records as of 01101300t v | All les (%) uploaded and click
the Open button

b Tavel

Records Records
Load Begin UserID File Size Records Matching Affected = Upload End
DatabaseBy Errors

11/1512012 10:05:01 appistis 2654280 13139 0 303 9716 2\1»‘151201210&00
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2012-13 STS Workshop

2012-13 STS Workshop

Batch Upload

Site List | Inquiry | Update | Upload | Reports | STS Ad

| Home | Help |

502002 Casholic High School (Boys) (€)

Beginning School Session Year: 2012

Delete all existing students? @ No OYes

Validate only? aNo OYes

File to upload:

Click the “Upload My
File Now” button

pondence archive - curent year (Biowse. |

Upload My Fie. View Upload Staus

L

View Enors Viewlnpu Data |

Your fle must be of fype .ixt or .z
N\ This note will appear if you accidentally tried to upload

9716 Complete

a file of the wrong type

117152012 102200
AM

£ Louisians Department of ducation - Studert
2 hitps:/leadsistg doe louisiana.gov's

= "
H Student Transcript System
®

Uplozd | Reports | ST5

ion | Home | Hep

S22 Catholic High Schoal (Bors) (€)

Beginning School Session Year: 2012
Delete all existing students?
Validate only?
File to upload:

8 No Yes

@ No ©Yes

This note will appear if you uploaded a
file of the correct type, but with
completely wrong information.

Upload My File Now ViewUpload Status | [

View Errors

Records Records
UserID File Size Records Matching Affected

Load Begin

Records
Loaded

Status Upload End

DatabaseBy Errors ==

1:4’26120126:25:36 15 0005 1

File nota SAIZGIZO‘IZS'ZSBG

HASRAZI0:0501 15 265a080 13130 0 343

9716 Complete

1171512012 102200
AM
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=
@ httpsifeadsistg doe louisiana govists/upoad U

Q E Student Transcript System
| &)

Site List | Inquiry | Update | Upload | Reports | STS Administration | Home | Help

This file was not
accepted — the
reason was shown
before this line was

02002 Catholic High School (Bos) (C)

Beginning School Session Year: 2012

Delete all existing students? @No OYes
Validate only?

File to upload:

o No CYes

added to the upload
history

This file,
uploaded earlier,

Upload My File Now View Upload Status | ViparErors

was accepted

Records ros Record
UserID Fiie Size Recort itchi cted SooolCS
Loaded

Load Begin
By Errors

2012-13 STS Workshop

File not accepted

Upload End

1112612012 6:25:36
AM

]
DSAMZIOUSY, s 265080 13130 0 423 OTt6

Complete

117152012 10:22.00
AM

1

Batch Upl

€

oad

& httpseadsistg do louisiana gov/sts/upload/ Up

it List | Inquiry | Update | Upload | Repors | 75

500002 Catholic High School (Bors) (C)

Beginning School Session Year: 2012

Delete all existing students? @No ©Yes

Validate only? @ No ©Yes

File to upload:

To see exactly what
your internal

Uplozd My File Now View Upload Status | |

software uploaded to

STS, click this
button.

DatabaseBy Errors

apptst15 9005 1 File not accepted

o applst15 2654280 13139 0 3423 9716 Complete

1726201262536
AM

111152012 102200
AM
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2 Viewlnput - Windows Internet

© s lescititg doe lousiana.gov!

Sponsor: 502 Baton Rouge Diocese Beginning School Session
11/15/2012 10:05:01 AM

Or choose page number: 1 Totsl records: 13138

Sch Student  Reat
System  Transcatien 1 of
Indicator Code Humber  Record 30 ' 40 ' S0 ! 7 ¢
020 147967772 85501191 502002Christopher  Haven Aldricn
030 147967772 20091804012528050050500 NS02502002
030 147967772 2009150401181C050050500 N502502002
030 147967772 2009190102 52A050050400 N502502002
030 147367772 2009220200 $1B0S0050400 NS02502002
030 147967772 20081203311518050050400 N502502002
030 147967772 2009222006252A050050400 N502502002
030 147367772 2008222006151A050050400 NS02802002
030 147967772 2009030502252A050050400 N502502002
030 147967772 2003030502151A050050400 NS02502002
147967772 2009120332252B050050400 NS02562002
147967772 20091225021518050050400 N502502002
147967772 2009160322252B050050500 N502502002
147967772 20081603221818050050500 NS02502002
147967772 20031225022525050050400 N502502002
147967772 20081503012528050050400 NS02502002
147967772 20081503011S1A050050400 NS02502002
147967772 2008190101 S2A050050400 N502502002
147967772 2008220501 S1BOS00S0400 NS02502002
147867772

2012-13 STS Workshop

R Gl ighSaecl B @ To see exactly any

Beginning School Session Year: 2012 errors that might
have been in the file
Delete all existing students? @No ©Yes you uploaded to

Validate only? e No © Yes STS, click this
File to upload:  [Bose )| button.

Uplozd My File Now View Upload Status | ViewEros 4 | Viewnpu Data

Records Records Records

Load Begin UserID File Size Records Matching Affected Loaded | Status pload End
DatabaseBy Erors so2dEe

1112612012 4 File not accepted SA/ZGQOQGZZSBG

AN
A;rmw applst15 2654280 13139 0 3423 9716 Complete

1152012102200
AM
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2 Viewtrror - Windous ntemet Explorr ++ W R T m— - = =
£ hops /e Jouisiana gov st s x
@, Spomsor:  Baton Rouge Diocese:
o [ ———
|
R:;‘g:f?;;;d Cso‘t:e Student ID Field in Error DEB:GI(" Error Message
@ 3%5 030  502002295964723 041Course Code 222099 302NVALID COURSE CODE
030 502002433890493 055Quality Poinis Awarded Count400  333QUAL PNT AWD CNT NOT < GRD PNT MAX CNT
] 338004 Code 222099 302INVALID COURSE CODE
502002433890504 041Course Code 222099 302INVALID COURSE CODE
502002433898594 041Course Code 222099 302INVALID COURSE CODE
502002433899826 041Course Code 222099 302INVALID COURSE CODE
502002433913651 041Course Code 222099 302NVALID COURSE CODE
222099 302INVALID COURSE CODE
GD PTMAX CTFORA
: ) GD PTMAX CTFORA
‘ 1243480003 222099 302INVALID COURSE CODE
030 502002434890947 041Course Code 222099 302INVALID COURSE CODE |
030 502002434891805 041Couse Code 030711 302INVALID COURSE CODE |
[ 030  502002434894934 041Course Code 222099 302INVALID COURSE CODE
030 502002434895133 055Quality Poinés Awarded Count500 __ 332QTY PTS AWD CNT NOT = GD PTMAX CT FORA
030 502002434896340 041Course Code 222099 302INVALID COURSE CODE
030 502002434897321 041Course Code 222099 302INVALID COURSE CODE
030 502002434899117 055Quaiity Points Awarded Count400 _333QUAL PNT AWD CNT NOT < GRD PNT MAX CNT
4184 030  502002434899121 041Course Code 222099 302INVALID COURSE CODE
O 4327 030 502002434933290 041Course Code 222099 302INVALID COURSE CODE
502002435876399 041Course Code 222099 302INVALID COURSE CODE
502002435890184 041Course Code 222099 302INVALID COURSE CODE
4956 030 5020 32836 041Course 222099 302INVALID COURSE CODE
Generate Emor Report Generste EmorReport Sy Ste | T Mask Stdent D Nambers on Report Export Ermors
| = v

Reference
Tables

2012-13 STS Workshop
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Core Reference Tables

Hover the mouse over Inquiry

Core Reference Tables< .
Student Data and then click on

Ve Upkodd figt System (STS) i used by the Louisiana Depattment of Education (L0E) o] COre Reference Tables
worked with the Louisiana Offce of Student Financial (LOSFA), the L

'was imglemented a the begining o the 2002:2003 schoolyear.

The STS computes an oerall Grade Pairt Average (GPA) for each student based on BESE and legistate guidelines, 2 core GPA based on the core curicuum requirements setfth by
Lowisizna's Taylor Opporturity Program for Students (TOPS), and a second core GPA based on the Core 4 and Basic Core requirements set fth by the Board of Regents. The STS data
is used by LOSFA for determining students' TOPS efigiity, and by the Board of Regentsfo determining adnissions and scholarship eligbity.

STS s aso an iegral component of the Oficial Transcript System (OTS), which creates oficial elecroic igh school tranciits. OTS will be used 0 access ol oficial high school
transcrips forLouisians graduates. The transcript datain the Offcial Transcript System i derved directly om the Student Transcrpt System

Core Tables Page

g"‘ e - | 1 7|1 SR v—v||

Links [ Search |_3START )TORS @ ity @ date 4 Google [WLEADS 4 |LSPemra [ Maps & NAU We PSCW @@ Snopes @@ Thesaurus & |Time & Traffic
2

a Department of Education

Fir = [ - - |-} Page - ) Took - e 7
B
) Core Reference Tables inquiry

Inquiry | Update | Upload | Reports | STS | Evit TS | Haln |

BSSY: [2011 = The Core Reference Tables page
Core Curricula: G4 CORE 44— | defaults to the Core 4
Select a Category 01 ENGLISH |

To change to the TOPS Core
Select a Set Core Set: 001 ENG

Cat. Set BSSY: Curriculum, click “Select a
% : Curricula”. This will take you to a
Sponsor:

Site: page on which you can select a
Use bustons to select other Curvicula, Categories and Sets. curriculum.

Course Description CHECUYG | CARIAUDI
i i Graduation | Graduation
Required | Allowed BSSY BSSY

120331 ENGLISHI 100 1.00
**END OF LIST ™
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2012-13 STS Workshop

Core Curriculum Options

Click on the “R1”
Inquiry | Update | Upload  Reports | STS Administrai 4 to select the

sssy.- 202 - | TOPS Core
Cors Cumcu:

Select a Category Core Category:
Core Set:

Core Curricula Description Career Effective Expiration
Option Graduation Graduation
Required? BSSY BSSY

R1 XTops ‘OPPORTUNITY, PERFORMANCE AND HONCORS

Ti | TOPSTECHOPTION 1

12 | TOPSTECHQPTION2

Curriculum Category Page

{2 Louisiana Department of Education - Student Transcript System - Inquire Core Reference Tables - Windows Internet Explorer provi

Close | Restart
ore Reference Tables inquiry

Inquiry || update | Upload | Reports | STS Administration | Home | Help |
CU Eff Exp

BSSY: {2011~ The “R1” Curriculum page Req Grad Grad
e Core curricula: £119PS O} shows the course categories 2002
Select a Category Core Category: 01 ENGLISH | required for the TOPS core. 00 2002
Selact a Set e Set: 100 ENcLIsH It defaults to English |, the 00 2002

Cat. Set BSSY: first category in the list

Sponsor: s .
Site: Qllck Select a Category_ to
Uss buttons to select other Curvicula, Categories a view all of the R1 categories

Course Courss Description Credit Credit Effective | Expiration
Code Units Units | Graduation | Graduation
Required | Allowed BSSY BSSY

120331 ENGLISHI 1.00 1.00
“** END OF LIST
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Curriculum Category Information

/2 Louisiana Department of Education - Student Transcript System - Inquire Core Ref

¢ a Student Transcript
@) Core Reference Tables Inquiry

Students graduating

Cat. Set BSSY:
Sponsor:
Site:

LUse buttons to select other Curricula, Categories and Sets.

2012-13 STS Workshop

01 ENGLISH!
02 ENGLISH Il
03 ENGLISHII
04 ENGLISH IV
05 ALGEBRAI
06 GEOMETRY

in the BSSY

indicated in this
Inquiry | Update | Upload | Reports | STS A column, and
BSSY:[2011 = thereafter,

were/are/will be

Core Curricula: C4 CORE 4 . .
m—— Core Cat - 01 ENGLISHI required to fill the
__Selecta Categary | ore Lategory: category indicated .
Select a Set Core Set: 001 ENGLISH| The category does

not apply to
graduates of
previous BSSYs

Core Category Description Credit

Units

plorer provi

Career
Option

Required | Required?

1.00
1.00
1.00
1.00
1.00

Effective | Expiration =

Grad!

BSSY

201
2011
2011
201
2011

Students graduating
after the BSSY indicated
in this column,
were/are/will be unable
to use the category
indicated to fulfill their
core requirements . If
there is no BSSY, the
category is unexpired

\

uation | Graduation

f Student Transcript
Core Reference Tables inquiry

Inguiry | Update | Upload | Rep | sTs

| Home | Help |

BSSY: 2011 =

Core Curricula: ﬁé;ggg OPPORTUNITY, PERFORMANCE AND

Example of
categories (not
necessarily the
classes) that will
expire —students
graduating after

&

=

0

-

S Select a Category Core Category: 17 FINE ARTS SURVEY BSSY 2012 will

O Select a Set Core Set: 100 FINE ARTS SURVEY not be able to

; Cat. Set BSSY: use these

Sponsor: categories

()] site:

l_ Use buttons to selecr other Curricula, Categories and Sets.

m 13 U. S HISTORY 1.00 2002 =
14 18T UNIT SOCIAL STUDIES E 1.00 2002
15 2ND UNIT SOCIAL STUDIES E 2013

m 16 CIVICS/FREE ENTERPRISE 1.00 2002

FI‘ 17 FINE ARTS SURVEY 1.00 2002

(q\] 18 FOREIGN LANGUAGE 200 2002

— 19 COMPUTER SCIENCE 0.50 2002 2012

O 20 ADDITIONAL MATH/SCIENCE 1.00 2007 2012

N “*END OF LIST =
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Credits required

/2 Louisiana Department of Education - Student Transcript System - Inquire Core Reference Tables - Windows Internet Explorer provi

Student Transcript System Close | Restart
)

Core Reference Tables inquiry

Inquiry | Update | Upload | Reports | STS | Home | Help |
. = CU Eff Exp
BSSY: [2011 Req Grad Grad
Core Curricula: ﬁé;gl;{g OPPORTUNITY, PERFORMANCE AND 2002
__Select:  Most categories require 1 full credit to be 1.00 2002
Selz  filled. However, Foreign Language requires 2 100 2002

full credits, and Computer Science only %
credit. Note that Computer Science expires
after the 2012-2013 students graduate

Use buttons to select other Curvicula, Categordand Sets.

2012-13 STS Workshop

13 U. S.HISTORY 1.00 2002 =l

14 1ST UNIT SOCIAL STUDIES E 1.00 2002

15 2ND UNIT SOCIAL STUDIES E 1.00 2013

186 CIVICS/FREE ENTERPRISE 1.00 2002

17 FINE ARTS SURVEY 1.00 2002

18 FOREIGN LANGUAGE 2.00 2002

19 COMPUTER SCIENCE 0.50 2002 201

20 ADDITIONAL MATH/SCIENCE 1.00 2007 2012

== END OF LIST ~* Example of

category that will
not yet be active for

2013 graduates

Student Transcript Close | Restart
ore Reference Tables Inquiry

Inquiry | | Update | Upload | Reports | 5Ts inistratie Home | Help |

] = CU Eff Exp
BSSY:|2011 Req Grad Grad

Core Curricula: ﬁéﬂ%ﬁé OPPORTUNITY, PERFORMANCE AND 2002
Select a Category Core Category: 01 ENGLISHI 1.00 2002

__ Selectaset | Core Set: 100 ENGLISH | 100 2002
Cat. Set BSSY:
sponsor: | Scroll up and down to see all

site: | Of the categories
LUse buttons to selact other Cuwrricula, Categaries and Sets.

03 ENGLISHII

ENGLISH IV

ALGEBRAI

ALGEBRAII

18T UNIT MATH ELECTIVES

2ND UNIT MATH ELECTIVES

BIOLOGY

CHEMISTRY

15T UNIT SCIENCE ELECTIVE
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Core Category Selection

n - Inquire Core Reference Tables - Windows Internet Explorer provi

Note that new categories have
been added, some categories Close | Restart
renamed, and all categories after

“07” have been renumbered. STS Administration | Home | Help |

The core categories that do not 115 Igel:t Grod Gras
apply to the 2013 graduates show K1 TOPS OPPORTUNITY, PERFORVANCE AND 2002
up furthest down. 01 ENGLISHI 100 2002
Salect a Set Core Set: 100 FNGIISH | 100 2002
Cat. Set BSSY: Example of category added

Example of re-named category, ponsor: ile AV EREDY gt

from “Geometry or equivalent” site: (students graduating 2014 and
- . thereafter)
Use burtons g select other Curricula, Categories and Se..

1.00 2002 =
100 Example of re-numbered category
1.00
1.00

1ST UNIT MATH ELECTIVES

2ND UNIT MATH ELECTIVES

BIOLOGY

CHEMISTRY

18T UNIT SCIENCE ELECTIVE

2012-13 STS Workshop

Select a categor

/= Louisiana Department of Education - Student Transcript System - Inquire Core Reference Tables - Windows Internet Explorer provi

e oo
of the courses that
can be useq to fill a particular | | Home | Help |
category,’ click on that CU Ef Exp
category’s number. Req Grad Grad
PPORTUNITY, PERFORMANCE AND 2002
H 100 2002

1.00 2002

Close | Restart

For the Fine Arts Survey
category, for instance, click on
the “17”

Sponsor:
Site:

Use burtons to select othg Curvicula, Categories and Sets.

UNIT SCIENCE ELECTIVE
5. HISTORY
1ST UNIT SOCIAL STUDIES E
2ND UNIT SOCIAL STUDIES E
CIVICS/FREE ENTERPRISE
FINE ARTS SURVEY

2012-13 STS Workshop
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Category Sets

Student Transcript System Glose | Restart
Core Reference Tables inquiry

_| STS Administration | Home | Help |

CU Eff Exp
Req Grad Grad

Select a Curricula Core Curricula: ﬁé;gag OPPORTUNITY, PERFORMANGE AND 2002
Select a Category Core Category: 17 FINE ARTS SURVEY 1.00 2002
Select a Set Core Set: 100 FINE ARTS SURVEY 1.00 2002
Cat. Set BSSY:
Sponsor: “Sets” are discrete groups of
Site: courses that can be used,

1 other Curricula, Categor: ”
separately, to fill a category. The
“Fine Arts Survey” Category

has several such sets.

BSSY:|2011 =

030332 FINE ARTS SURVEY
The FAS category page defaults
to “Fine Arts Survey”, the first
category in the list

2012-13 STS Workshop

Category Sets

na Department of Education - Student Transcript System - Inquire Core Reference Tables - Windows Internet Explorer provi

Student Transcript System T T
Core Reference Tables inquiry

Inquiry| Update | Upload | Reports | s7s Administrati Home | Help |

BSSY:|2011 =

Req Grad Grad
Select a Curricula Core Curricula: ﬁéxgig OPPORTUNITY, PERFORMANCE AND 2002
Select a Category Core Category: 17 FINE ARTS SURVEY 100 2002

Select a Set Core Set: 100 FINE ARTS SURVEY 1.00 2002
Cat. Set BSSY:
Sponsor:
Site:
Use buttons to select other Cicula, Categories and Sets.

Course Description i Effective | Expir: n
Graduation | Graduation
BSSY BSSY

030332 FINE ARTS SURVEY K K 2002
“** END OF LIST ™

The “Fine Arts Survey” page
shows the course sets that can
be used to fill the F.A.S.
category. It defaults to the
class named Fine Arts Survey,
the set in the category.

2012-13 STS Workshop

Click Select a Set to view all
of the Fine Arts Survey sets.
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Category Sets

/2 Louisiana Department of Education - Student Transcript System - Inquire Core Reference Tables - Windows Internet Explorer provi

¢ E Student Transcript
“B) Core Reference Tables in)

2012-13 STS Workshop

Inquiry | Upd| update |

Use buttons to select othy

Select Category Set Type Code
to view all of the courses in the set |Help |

Close | Restart

B3S8Y: [2011]7]

Curricula, Categories and Sets.

Core Set Description Course | Sponsor
Code |Code

BSSY

FINE/ARTS SURVEY

MU/SIC. DANCE, THEATER
USIC, DANCE, THTR (1 CR,

VISUAL ARTS

VISUAL ARTS {1 CR

STUDIO ARTS

STUDIO ARTS (1 CR)

Note the changes for the BSSY 2013
graduates: the various arts

Code

030364

030365

030501
030502
030503

ASAEAA

2012-13 STS Workshop

This screen shows all of the
classes that can be used for
the “Studio Arts” set of the

“Fine Arts Survey” category

Use buttons to selecr other Curricula, Categories and Sets.

Course

instead of two.

substitutes will only need one credit

Site

Select a Curricula Corg Curricula: ﬁé;gag OPPORTUNITY, PERFORMANCE AND
Select a Category Cdfre Category: 17 FINE ARTS SURVEY
Select a Set Core Set: 100 FINE ARTS SURVEY
Cat. Set BSSY:
Sponsor:
Site:

Credit

Units

Required

1.00
200
1.00
200
1.00
200
1.00

CU Eff Exp
Req Grad Grad

2002
1.00 2002
1.00 2002

Effective | Expiration
Graduation | Graduation
BSSY

2002
2002 2012
2013
2002 2012
2013
2002 2012
2013

Category Set List

{2 Louisiana Department of Education - Student Transcript System - Inquire Core Reference Tables - Windows Internet Explorer provi

s | 5TS

| Home | Help |

Close | Restart

Cat. SetBSSY:
Sponsor:
Site:

Course Description

STUDIO ARTS ELECTIVE {LOCALLY INITIATED ELECT-
STUDIO ART)

STUDIO ARTS ELECTIVE I{(LOCALLY INITIATED ELECT-
STUDIO ART)

ARTI
ARTI
ART I

ADTRS

substitutes sssv: (20115 gg; Grad Grog
Select a Curicula Core Curricula: ﬁé;ggg OPPORTUNITY, PERFORMANCE AND 2002
Select a Category Core Category: 17 FINE ARTS SURVEY coooTTt

Select a Set Core Set: 400 STUDIO ARTS ISl it Sl @ RS (Ve 12

expiration BSSY dates, and cannot
be used for TOPS by students
graduating after those dates.

Credit
Units

Required | Allowed

1.00

1.00
1.00
1.00

Credit
Units

0.50

0.50
0.50
0.50

Effective | Expiration
Graduation | Graduation
BSSY

2012
2002 2012
2002 2012
2002 2012
Annn Andn
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Restricted Sets

/2 Louisiana Department of Education - Student Transcript System - Inquire Core Reference Tables - Windows Internet Explorer provi
3 |4 | x| Live searcn

Links | =) Search TART ()TOPs g2 City @ date P Google [ALEADS @ 1SPemrg | . Maps @ WAU W PSCW 2 Snopes g Thesarus @) Tme g Traffic

4 4 @Louisiana Department of Education - Studert Transcri.. £ - B) - s - [ Page - (@ Tods -

Student Transcript System
Core Reference Tables lnquiry

Linquity | Note that some sets may only be | Home | ExitSTS | Help |
used by specified schools . The e
[ Same applies to some classes within  NITY, PERFORMANGE AND 2002
e normal sets. L 2002
Select a Set Core S QENGLISH IV 2002
Cat. Set BSSY:
Sponsor:
Site:
Use buttons to select other Curvicula, Categories and Sets.

Core Set Description Course | Sponsor Credit Effective | Expiration
BSSY | Code Units | Graduation | Graduation
Required BSSY BSSY

ENGLISH IV

ENGIV EQUIVALENT 302006

EN311A AMLLIT +302 302006

EN311A AM.LIT +304 302006

EN311A AMLLIT +312 302006 =l

)

[/ Trusted stes 0% -

o
o
<
)
X
—
2
n
—
n
™
I
N
—
o
g\
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STS Reports

Inquiry | Update | Upload | Reports | STS Admi

The Student Transcript System (37S) is used by the Louisiana Department of Education {LDE) to collect high school
transcripts from Louisiana's public &nd nonpublic schools. The LDE worked with the Louisiana Office of Student
Financial &ssistance (LOSFA), the louisiana Board of Regents, and the Local Educational Agencies {LEAs) ta develop
ted at the beginning of the 2002-2003 schaol year.

ation | Home | Exit STS | Help |

the STS. The system was implem

The STS computes a Grade Point Aderage (GPA) for each student based on the core curriculum requirements set forth
by Louisiana's Tuition Opportunity Program for Students (TOPS). The STS data is used by LOSFA for determining
students' TOPS eligibility. The Board|of Regents uses 5TS data in their admissions process.

STS is also an integral component of \he Official Transcript System {OTS), which creates official electronic high school

transcripts. OTS will be used to accesk all official high school transcripts for Louisiana graduates. The transcript data in
the Official Transcript System is derivad directly from the Student Transcript System

Click the Reports button

2012-13 STS Workshop

|
/€] Done v

[%J Local intranet

Student Transcript Close | Restart
D) Site List (Inquiry Mode)

Inquiry | Update | Upload STS Administration | Home | Help |
8TSQ01 T ipt Detail Download

School ion Ye STSQ02! TOPS GPA Detail D
QMM\ 8TSQ03:Regents GPA/IRanking Extract File Sponzor List I
- S$TSQO Level Ti ipt 8 y Report
T h for a Spor L ke
O S o b STSQoG:Core F Detail Report \ °r

Sihbeieid S TSQO7:Detail Report

001005 8TSQO8:Course Part Number Edit Report \

001007 _STSQ11:Regents GPA/Ranking Report \

ooty S18Q12:Core Tables Report \
8T8Q13: Selected Data Element Report \

001021 Rayne High School

001034  lota High Schaol

001036  AMIKids Acadiana

*** END OF SITE LIp-==
Click on the Report Name to select

Reports you are authorized to
request are indicated in blue
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2012-13 STS Workshop

2012-13 STS Workshop

STSQO4: TOPS Summary Report

May request a single or multiple grade levels

One line per student

Includes the Overall GPA

Includes TOPS GPA for each core curriculum and a
core curriculum completion indicator

— T1—Tech Option 1 will only be populated if the student
does not have at least a 2.50 on the R1 curriculum or if
they have not completed the R1 core curriculum

— T2 — Tech Option 2 will be blank for non-public schools
Excellent tool for identifying the existence of
transcript errors on 12t grade students after final
grades have been added

Request STSQO04 Report

/2 Student Transcript System - Report Request - Q11 GPA Ranking - Windows Internet Explorer provided by LOSFA

oo —— T8 |[%)5¢] [ove somer B

START [)TOPS 2 City @) date *f Googe JPLEADS &) LSPemrg |- Maps @& NAU W PSCW @& Snopes &) The &\ Time & Traffic

BBl e e ook < @ 7

Student Transcri
STSQO4 Report Request

Inquiry || Update | Upload | Reports | sTs Administration | Home | Exit STS | Help | |

Student Level Transcript Summary Select BSSY — defaults 11/29/2010 10:09 PM

to current year
BSSY: 2010

Sponsor code: 019 =] East Feliciana Parish Select the grade levels you

Site code: [014: East Feliciana High SW want included in the report
[¥ 8th Grade I 10th Grade F*11th Grade ¥ 12th Grade

Click the Submit button
to request the report

[T T [ Trusted stes [#100% -
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B Reportautput[1].pdf - Adobe Acrobat Professional [_{=]x]
File Edit Yiew Document Comments Forms Tools Advanced ‘Window Help ®
D8 EE e e @ & | ® @[ ;jﬂ T Pop-Up Blocker must
Joutetana peparcment of pusarion | ssutens mamecrize - D€ tUTNEM OFf in
Tegos: stuiemt Level Transcript ewmary. Internet Explorer to
i a selicsa semieh s, receive STS reports
nnnnnn mnr T e 1o 2rna]
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a3 g 13 33 JCENATHAN DAVTS /1881 2.00 les/® 1.80 /W I 171/ m 7
a3 B 13 o1 MAEQUAL BRESHONE DRVIS /1533 1.25 1.25 / B 1.37 /W I 1.2 / W 7
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a3 I 13 3 ¥EVIN CARRELL JONES TR /1881 1.27 100 /W 1.8/ W I 1.00 /W 7
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STSQO6: TOPS Detail Report

Provides the same data as the TOPS Core Progress
Screen in STS Inquiry

One page per student

May request a single or multiple grade levels

Lists courses selected by STS for each TOPS Core
Curriculum Category

— Caution: courses can move to a different core category
when new courses are added to STS

Core categories which have not been completed are
shown in Bold

2012-13 STS Workshop

Excellent to distribute to parents at the beginning of
the senior year
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Request the STSQO06 Report

/2 student Transcript System - Report Request - QU6 Core Progress Detail - Windows Internet Explorer provided by LOSFA

G- e H a5 x|

Links () Search |[5)START [)TOPS @ |Gy g date *§Googe FPLEADS &2 LoPerwg [ Maps @) NAU W PSCW @ Snopes @@ Thesarus g Time g | Traffic

% 40 (@ student Transcript System - Report Request - QD6 Ca...

Inquiry | Update | Upload | Reports | sTs inistration | Home | Exit STS | Help |

Core Progress Detail 11/29/2010 10-28
You may select:
BSSY: m—/ P By
> Core Curricula
Sponsor code: ,T?;[ RSD-SUNO Institute for Academic Excell > Grade Levels to include

Site code: [001: Sophie B WHQWC Excellence 7|

Core Curricula: [CaCoRE4 < [

 9th Grade = 10th Grade  11th Grade  12th Grade

2012-13 STS Wo

=

./ Trusted sices [F100% ~

Request the STSQO06 Report

{2 Student Transcript System - Report Request - Q06 Core Progress Detail - Windows Internet Explorer provided by LOSFA

O & e = (8 ][] fove semer

lnks () Search [ START [()TOPS @& Gty @ date *Jeoogle [ALEADS @) LsPemrg [ Maps @ AU We PSCW £ Snopes @ Thesaurus £ Time @ Traffic

D¢ St | @ studert Transerp Systam - Report Request - QD6 Co B - B - o - [ Page + (G Tools +

Student Transcript System
) STSQU6 Report Request

Inquiry | Update | Upload | Reports | STS Administrati Home | Exit STS | Help |

Core Progress Detail 11/29/2010 10:28 PM

BSSY: 2010 7]

Sponsor code: 397 = RSD-8UNO Institute for Academic Excellence

Site code: |OO‘1' Sophie B. Wright Inst of Academic Excel\encej
Core Curricula: [C4 CORE 4

AE 4
Fi9th Grade C5 BASIC CORE
R1- TOPS OPPORTUNITY, PERFORMANGE AND HONORS
71 TOPS TECH OPTION 1
T2 TOPS TECH OPTION 2

Click the Submit button
to request the report

2012-13 STS Workshop
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i ReportOutput[1].pdf - Adobe Acrobat Professional [CI5]
File Edit View Document Comments Forms Tools Advanced Window Help x|
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STSQO7: Student Level Transcript
Detail Report

Complete listing of each student’s transcript records

May request for all grade levels, a single grade level,
or a single student

Can be used to ensure accuracy of data entry by

comparing to the student’s cum card

Will be accepted by most colleges as a transcript prior
to the creation of the Official High School Transcript

2012-13 STS Workshop
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Request the STSQO7 Report

(= Student Transcript System - Report Request - Q07 Transcript Detail - Windows Internet Explorer provided by LOSFA
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0 b @ studen Transcrpt system - Report Request - QO7 Tr. B - B - & - -page - (3 Tods - @ 7

script System
'SQO7 Report Request

|| Update | Upload | Reports STS Admi | Home | Exit STS | Help | |

Transcript Detail 11/29/2010 10:50 PM

You may request this report
BssY: a0 for a specific student or for
Sponsor code: 397 = RSD-SUNO \ns|W one or more grade levels
Site code:

[001- Sophie B- Wright Inst s#A&Cademic Excellence =]
Student ID ALL

™ 8th Grade [ 10th Grade ™ 11th Grade ™ 12th Grade

Q
o)
L=
)
4
S
g
)
l_
0p}
™
o
N
i
o
«

Click the Submit button
to request the report

=l

[ [ [ Trusted skes [io0% =

Fie Edt View Document Comments Forms Tools Advanced Window Help
EEEERLED PR T
= Loutatans Dapartnent of Bducation / Student Tramscript Systen vage .
&)‘ 575007 Datatl Rapert. (va) Run Data:  11/28/2010
NASEEM NUSSETN ALEMMAR
Sshosd sassten: 2019 - 2011 FICTIONAL STUDENT arador 10
spemsors 202 LaMsa
Site: 302006 loutatens Schosl for Math Scisace & the krts Zocal 1D mumber
stats Tao » Grads © Emery ¥ear: 2008
Eisth Dater 3 /1smd Toch Endervemeat: radustion Date:
ender Fanala Pescod cEE: Tes overall Gzhs 3.87
stbntosey/asoss socal Gear
Zooal Razks 0 of 0
ual ois
courso Part Itz credlt Credft  Pefat Cur cxs  Fea Lm
roar | cods courss wams nix Grads atvempred Zamssd M matv Dpe Avard TP spn  site  Sito Mame  frame course Mame
2008 041401 ImIEODUETION To ED n A 100 200 4o m 2o 4. 0se 0800 LEESVILLE ML INTRO To BCA
2008 130231 mwouzam T n A 100 200  awe 3 o sm ost ossoos LrEsviur m G mwouisa 1
2008 150302 pEYSICRL scrENCE A 100 100 400 ¥ W 4 0%t 0ss00S LTESVILLE EI W DRYSICAL SCIENC
2008 130205 DEISICAL EDUCATION n A 100 200  awe m 23 4 05e 05800 LEESVILLE M CHYSICAL EDUCATIO
2005 031s02 ART 13 52 A wso  aso  aoe 3 m sm 202 203008 Lamsa < D1GiTAL MEDIA 1
2008 121802 LaTIH I A 100 100 400 ¥ W 4 302 10008 Lowsa < ACCEL. LaTIN 1T
2008 150322 ALCESER IT A 100 100 400 ¥ W 4 302 10008 Lowsa < COLLECE ALCERE
2005 130500 BEALTH EDUCATION 5 A wso  as0  aoe 3 m sm 202 203008 Lamsa < HEALTH & weLLAE.
2003 22080 AMERIGHE mISTORT 2 B3 A wso  as0  ase m om 4o 202 203008 Lamsa < ADY AMER. RIST.
T mw
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STSQOS8: Course Part
Number Edit Report

Report should be checked after each data submission
Identifies potential Course Part Number problems
May not be an error

Conditions which will generate a report

— No Course Part Number for possible split course

— Course Part #1 exists, no Course Part #2 for a course

— Course Part #2 exists, no Course Part #1 for a course

— Credit should be 0.5 when a Course Part Number is used

Report has been modified so the requestor can select
TOPS Core Courses only or all courses
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Request the STSQO8 Report

{2 Student Transcript System - Report Request - 008 Course Part Number Edit - Windows Internet Explorer provided by LOSFA T 3

G- = g FL8 4] ¢ e 5o 28

START [)TOPS &) Gty @ date *Jcoogle [HLEADS & LSPerrg [ Maps & NAU e PSCW 2 Snopes &) Thesaurus & Tine g Traffic

nsctipk: System - Report Request - Q08 Co... T~ G -~ [hPage - (i Tooks - @) 7

lent Transcript System
8 Report Request

Inquiry| Update | Upload | Reportss | STS Administration | Home | Exit $TS | Help |

Course Part Number Edit 11/29/2010 11:00 PM
BSSY: 2010 =
Sponsor code: 025 Jackson Parish

Site code: 010: Weston High Scheol -
Check to limit report to core courses Check this box if you want
only: li\ q

the report to contain only

courses in the TOPS Core

Click the Submit button |, sgmi Reset
to request the report

[0 [ [ [ [ [ Trustedsies

[ -
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s ReportOutput{2].pdf - Adobe Acrobat Professional
File Edit View Document Comments Forms Tools Advanced Window Help |
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STSQ12:
Core Reference Tables Report

This report lists all of the courses in the TOPS Core
Curricula

May be requested for a specific core curriculum or for
all TOPS curricula

The report is year specific and may be requested for
prior years

The report includes courses approved for a single
district or school

2012-13 STS Workshop
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Request the STSQ12 Report

= Student Transcript System - Report Request - Q12 Core Reference Tables - Windows Internet Explorer provided by LOSFA

- =1 & [ e sern

oPs it date * Google LEADS LSPermr Maps. AU PSCW Snopes Thesaurus Time: Traffic
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Student Transcript System
ST5Q12 Report Request

Inquiry | Update | Upload | Reports | STS Administration | Home | Exit STS | Help | |
— 1 Update | Upload | Reports
Core Reference Tables 11/29/2010 11:06 PM

BSSY:
Core Curricula: Select a core curriculum or
all TOPS core curricula

R1: TOPS OPPORTUNITY. PERFORMANCE AND HONORS
T1- TOPS TECH OPTION 1
T2 TOPS TECH OPTION 2

Submit |

Click the Submit button
to request the report
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|/ Trusted sites

ReportOutput[1].pdf - Adobe Acrobat Prafessional
File E w Document Comments Forms Todls Advanced Window  Help

CHEOER e i & @@= H B~

Example

z of / Student Tramscript System Page: 1 of 3z

Beginning School Session Year:

This report shows all of the classes that can be
= used for every required category for TOPS
Opportunity, Performance, and Honors

Option  Required Allowed Sess ¥r Code  Code Bs5Y BssY
Rl - TOPS OPPORTUNITY, PERFORMANCE AND HONCRE 2002
o0 2002
o0 2002
o0 1.00 2002
o0 2002
o0 2002
o0 1.00 2002
o0 2002
o0 2002
o0 1.00 2002
o0 30z 202008 2002

01 - ENGLISH I
100 - EWGLISH I
120331 - ENGLISH I
02 - EMGLISH IT
100 - ENGLISH IL
120332 - ENGLISH I
03 - EMGLISH IIT
100 - ENGLISH IIL
120333 - EWGLISH IIT
101 - ENG.III BQUIV

120335 - LAEMSR ENG IT1 BQUIV o0 1.00 302 302008 2002
04 - ENGLISH TV oo 2002
200 - ENGLISH IV 2002
120334 - ENGLISH I¥ 00 1.00 2002

201 - ENG.IV EQUIVALENT oo 202 202008 2002

G e rRrOooFROoOROOKRKRKRRERRERRERERR R R
=
2

120335 - LASMSA - (EN 3112) s0 0.0 202
120340 - LASMSA - (EM 311B) so 0.50 02 2003
202 - ENI11R AM.LIT +302 o0 302 2002
120335 - LASMSA - (EN 311A) s0 0.50 02 2003
120503 - LAGMSE - (EN 302) so 0.50 302 2002
203 - ENI11A AM.LIT +304 o0 2002
120335 - LAEMSA - (EN 311&) so 0.50 2002
120504 - LASMSA (EN 204) ) 0.50 2003
204 - ENI11R EM.LIT +312 o0 2002
120335 - LASMSA - (EN 311A) ) 0.50 202006 2003
120805 - LABMSA (BN 312) so 0.50 302008 2002
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Request the STSQ13 Report

Student Transcript System - Report Request - 13 Selected Data Element Repork - Windows Internet Explorer provided by LOSFA

Student Transcript System T T
S5t5Q13 Selected Data Element Report

Inquiry | Update | Upload | | sTs | Home | Help |

P

Selected Data Element Report 3:14PM

You may select:
> BSSY
> Sponsor and Site Code

BSSY: 2011 -
> Data Element to include

Sponsor code: ALL =
Site code: ALL =

@ Endorsements ¢ Dual Enroliment C Ad dP  CreditR very ¢ Career Option Code

2012-13 STS Workshop

B Reportoutput[2].pdf - Adobe Reader [_ (&3] x|
w Document Tools Window Help x|
L B0 @ e e o ][R -
Louisiana Department of Bducation / Student Transcript System Fage: 1
5TSQ13: Selected Data Element Report - Advanced Placement Run Date: 11/22/2011
2010
502 Baten ouge Discess
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Regimal 88
nma b pate Gourse cods Courss wema Semsater coda
o e 1333 2010 220401 AMERICAN HISTCRY L1
2010 200 MERICAN RISTCRY =
= b I I = 1993 2005 22000 samrcan misToRy @
2005 22000 samrcan misToRy =
2010 12033 e v a
2010 12033 e v =
af b oo s 1354 2010 200 MERICAN RISTCRY a
zat0 22000 samrcan misToRy =
o B % . navamy 1993 2005 22000 samrcan misToRy @
2008 200 MERICAN RISTCRY =
af e wo oo 153 2008 200 MERICAN RISTCRY a
2005 22000 samrcan misToRy =
zat0 120336 P @
2010 12033 =
af e T I e 1952 2010 12033 a
zat0 120336 =
o B [ I 1990 zat0 22000 @
st 230001 ssmmmren wrsmesy =
af e % ) g - 2008 230001 ssmmmren wrsmesy =
2008 230001 ssmmmren wrsmesy =
af b sl 1992 2008 22000 sEmzcan misToRY @
2008 22000 sEmzcan misToRY =
st 120330 mrre v =
st 120330 mrre v =
I ™ uf  fas 1392 2010 22000 sommRzcan mISTORY o
2010 22000 sommRzcan mISTORY =
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STS User Guide Link

) & https. fleacs3 doe louisiana.gov/ptl/ -@BcX
Fle Edt View Favortes Tools Help
EADSPortal O Novell ZPeople Search *§ Googie 55 Zap2it X Cox | RegOnine S]WSSA 2]

Student Trensarpts

nnual Fnancal Report
Colendar

Cumculum

Curiculum Ver. & Reporting
LaTAs?

Nonpubiic Schools Security and Confidentiali
= Level Security Request Form

Select Student Transcripts
Fseeatsel from the User Guides Menu,
then click “View”.

2012-13 STS Workshop

=== Please note that all production applications accessible from both the LEADS Portal and the INSIGHT Portal will be unavailable on|
December 5, from 3:00 PM to 9:00 PM, for normal monthly server maintenance. Please adjust your schedules accordingly. ==*

Louisiana Department of Education | Terms of use
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STS User Guide Location

] & louisiana.gov O Kate Herke - Outiook Web App.

Fle Edt Vien Feites Toos Hep
5 [AtestieaDs [ LEADS Portal O] Novell | Peaple Search # Google 35 Zap2it X[ Cox (. RegOnkine &WSSA ] Web Sice Gallery ~

LDOE Endction

Data Collection Systems Click on the “STS USER
GUIDE” link.

B - B v = & - Pagev Sefely~ Took~

Student Transcript System

The Student . i n puii ic high schools. Exch shudents. ranscritis submied. i
Ieter grae, oredit eamed, efe.

Student Transcript Systém (STS) User Guide

e Suggny L L n Submission of shgent ranscngt tata to e Lowsians Department of Educaton.

BTS USER GUIDE:PDF

Program Dates

The table below lsts e deadines for

2012-13 STS Wo

STS Time Lines POF
STS and the Official Transcript System

The Offcial i (OTS) provides i0 access all oficialhigh igtsfor Louisiana graduates. The 2005-2006 school year marked e beginning of he creation of
inthe Student ‘The log-in screen afthe Oicial Transipt System can be reached fom Me following ik

Offical Transaigt System

STS User Guide

1337[11.pdf - Adobe Acrobat Professional
Fle Edb Wiew Document Comments Forms Tooks Advanced Window Help

DD e O § oo i @i -

Student Transcript System
GGST S”

USER GUIDE
2011-2012

Louisiana Department of Education

John White
State Superintendent of Education

Testiits K

Last Revised 05/16/2012

2012-13 STS Workshop

Manday
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2012-13 STS Workshop

2012-13 STS Workshop

STS User Guide Table of Contents

81337[1].pdf - Adobe Acrobat Professional
Fle Edit Yiew Document Commerts Forms Tools Advanced Window Help

D8 uEéerm oY K eeEm- 14 @i~

Student Transcript System
User Guide: Sections

Ristory o

T

Imatractions ox Gnline Taguizy of Stsdmt Trasscrist

 Rapeated cousses

I@) e Gt | € Premium agent Status - .. | ) ovell Groupwise - M. | & Student Transarpt syst... | (23]

1520102011 5T Training... | [ 13371 Lpdr - Adobe .. € Loisiana Department of.. | & Intern Lsers -window,.,| | & =]

STS User Guide in-pepth Details

1337[11.pdf - Adobe Acrobat Professional

File Edt View Document Comments Forms Took Advanced bWindow Help

2

Meonday

ElEEER R - IO Co RN C—"

Data Elements

Things to keep in mind:
« Which elements are ahways required?
« Which elements are required as applicable?
« Which values are valid within the particular field?

Sponsor Code and Site Code are different from Course Sponsor Code and Course Site Code.
The Sponsor Code and the Site Code refer to where the student is currently enrolled; the
[ Code and C te Code signify where the

C. Code and C e Cod 5 the same as Sp
and Site Code.

Ttis very imy that the Course Site Code and Course Site Name be entered comrectly
on all transfer credit. OSFA will need this information to verify residency requirements for
TOPS.

Rules for
The Ci Part Numb icular data element sed whe
Course Part e couten et o st it e T e ot ok epored ot
two separate half-umit records, leave this field blank. In cases where a one-umit course is
Numbers reported as two records, each with half-unit credit, the Course Part Number is used by the
i s

recognize the student has completed a full unit in the course Wn.hunlﬂu(}umel’m
Number, the tswo parts are trested as a and ol ‘ighest
\ete arade 15 recogaized (ralfmit) Ao, Couse art Number apphes ol

it course is reported as two half-unit rect

If Letter Grade is “P” or “E” then Course Part Number must be blank. Records with
Letter Grade of “P” or “E” must be submitied as whole records; they cannot be split into
two parts.

If course was taken for S eredit, the Quality Points Awarded Count is the ssme as if it
‘were taken for 1.0 eredit

Rules or formats for data entry differ between Batch File and Online Entry. For example,

it Attempted and
Cvun(hnmmbeddﬂmalmblkch.fwwlmﬂmﬁy the decimal point must be used.

Al elphanumeric data must be submitted in batch as uppercase, except Student Name,
Course Site Name, Transcript Course Name, and Local Identifieation Number, which
can be submitted as either uppercase or lowercase. The student name, Course Site Name,
and Transcript Course Name will be converted to uppercase by LDE upon processing.

T Interchange Agent | & premium agent status - .. | ¥ novel Groupwiss - ... | & student Transcrpe syst... | (23] @ 20tPm

£57)2010-2011 STS Teaining... | [ 1337[11pdf - Adobe.. @ Louisiana Department of.. | (& Internal Users - Windon...| | fusl

51§

Monday
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STS User Guide In-Depth Details

1337[1]pdf - Adobe Acrobat Professional
Fle Edi Vew Document Comments Forms Tools Advanced Window Help

o8 Dies= oD & @@ iy B im -

Data Element |

Signifies that the student has successfully completed all sraduation requirements

Format:
Format for batch Sles: MMDDVYVY
Format for Online eny: MMDDYYYY

Date a student graduated or will graduate. Enter only afier all graduation requirements
2re smet, 3nd nze the actual date of gradustion. This dste usey not be mars than fwo.
sweek iato the fubure and maust all between 971 aud §/31 of the cusrent Beginning Schoal
Session Year in ordsr to match the OSFA Annual Academic Yazr. Leave biask i student
did ot graduate.

T

I
Alphamers I
107 I

I

Career Option Fequired

Codes D Flemeat | Career Opfion Cod

Note: A “drop-down” selection izt i svailsble in Online Entry; click on the sppropriste
Cares Option Code.

3 T
= 1
I

Required

T averchange Agent | 8 remim agent status - .. | ) Novell roupitse - Mal... | @ student Transaript syst. .

£42010-2011 575 Traiing... |[ ) 1337[11pdf - Adobe .. @ Loisiana Department of .. | & internal U

|
Blad

Monday
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LOSFA STS Technical Support

To Reset an STS Password (O_nILlIthe Password Reset System isn’t working
for you)i

— helpdesk@osfa.la.gov

Other STS-only access problems

— Steven Leblanc
— Operations@Ia.gov
— (225)219-7633

Data Entry Information:

— Kate Herke
* Kate.Herke@Ia.gov
* (225)219-7587

2012-13 STS Workshop

— Ebony Holmes
* Ebony.Holmes@Ia.gov
* (225)219-7579

Dept. of Education Contacts

« Data Management - STS
— Jacqueline Lewis

* Jacqueline.Lewis@/a.gov
* (225)342-9133

* Official Transcript System — OTS

— Sue Millican
* Sue.Millican@la.gov
* (225) 342-9963

 Information Resources - STS

( you may receive emails from these /mmes)

= Mar Anne Fife (IT project leader for STS)

2012-13 STS Workshop

— Clarence Moritz

Page #94 of 95



Dept. of Education Contacts

« Dept. of Education Helpdesk
— (800) 223-2950 or (225) 342-1821

« Course Information and Descriptions

— Nancy Beben
* Nancy.Beben@Ia.gov
* (225) 219-0835

 Course Code List STS (you may receive emails from this name)
— Dwayne Fontenot
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