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To assure that your Common Manual remains current, please record this document on your LPM/LPB index, and retain it in Appendix E of your 
manual. 
 
Effective December 1, 2010, if your  institution is a member of the National Student Clearinghouse 
("Clearinghouse") it is required to make changes or updates in enrollment status solely by Clearinghouse 
electronic processes.  If your institution is not a Clearinghouse member, it is required to make all changes or 
updates in enrollment status solely by National Student Loan Data System (NSLDS) electronic processes. 


